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ARTICLE 1 PURPOSE

1.01

It is the purpose and intent of the parties to

(a) set forth within this agreement terms and @ of employment, including
salary, allowances, benefits, working conditiond ather related provisions
mutually agreed to herein, all of which constittite entire negotiated agreement
between the parties;

(b) promote harmonious and mutually beneficiatiehships between the Employer
and the Ontario Secondary School Teachers' Feder@SSTF) District 25,
Teachers' Unit; and,

(c) provide for procedures for prompt and equéatisposition of all matters in
dispute which may arise between the parties.

ARTICLE 2 TERM OF AGREEMENT

2.01

2.02

2.03

2.04

This agreement shall be in force from 1 Sep&r2004 to 31 August 2008, except
where otherwise indicated, and from year to yeardafter, unless either party notifies
the other party in writing, as to its desire toeerthe Agreement with or without
modification, pursuant to the Ontario Labour Relasi Act

Notwithstanding the period of notice citedhmicle 2.01, either party may notify the
other, in writing within the period commencing 1rAprior to the expiration date that it
desires to negotiate with a view to renewal, withvahout modifications of this
Agreement, in accordance with the Ontario Labouat@ns Act.

If either party gives notice of its desire¢oew the Agreement in accordance with
Article 2.01 or Article 2.02, the parties shall hesthin fifteen (15) days from the
giving of notice, or such longer period as may ¢ead by the parties, to commence
negotiations for the renewal of the agreement aoatance with the Ontario Labour
Relations Act

Amendment to the terms and conditions contkiimehis Agreement during its term
shall be made in writing and only by mutual consdrthe Employer and the
Bargaining Unit. Either party may give notice initmg of its desire to amend this
Agreement during its term, providing the other pavith copies of the proposed
amendments. The party receiving notice shall, withirty (30) days, arrange to meet
with the party requesting amendments or othervapéyrto the request in writing.

ARTICLE 3 RECOGNITION

3.01

(a) The Ottawa-Carleton District School Bo@h# Employer) recognizes the Ontario
Secondary School Teachers' Federation (OSSTFeasoth and exclusive
bargaining agent for all secondary teachers emplbyehe Employer.



3.02

3.03

(b) The Employer recognizes the right of the OS8T&uthorize the Bargaining Unit
or any other duly authorized representative tosgsadvise or represent them in all
matters pertaining to the negotiation and admiaiin of this Collective
Agreement.

(c) The OSSTF and the Bargaining Unit recognizeright of the Board to authorize
any duly authorized representative to assist, agwaisrepresent it in all matters
pertaining to the negotiations and administratibths Collective Agreement.

For the purposes of this agreement, the tenorglary teacher means a person duly
certified by the Ontario College of Teachers and;

(@) who is assigned to one or more secondary $£loodo perform duties in respect
of such schools all or most of the time;

(b) who is assigned to teach a continuing educatiedit course at the secondary
level; and,

(c) who is assigned to provide home instruction;

but does not include an occasional teacher, angigpey officer, a principal, or a vice-
principal.

Pursuant to the Ontario Labour Relations #ha Employer recognizes the Negotiating
Committee of the Bargaining Unit and the Bargairiihgt recognizes the Negotiating
Committee of the Employer. The parties shall nodé&eh other in writing as to the
names of Committee members.

ARTICLE 4 LEGISLATIVE CHANGES

4.01

In the event legislative changes are tablediwimay render null and void any provision
of this agreement, or which may necessitate accatation of any provisions of the
Agreement, either party may give notice to the offaty requesting a meeting of the
negotiating teams to address these matters. Tretingelo discuss legislative changes
shall normally be held within thirty (30) days.

ARTICLE 5 MANAGEMENT RIGHTS

5.01

Subject only to the specific terms, provisiand conditions contained in this Collective
Agreement, and subject to the right of either ptotipdge a grievance as set out in this
Collective Agreement the parties recognize andtdbe right and obligation of the
Employer to manage the affairs of the Employedlimespects including, but not being
limited to, the following:

(@) to hire, transfer, promote, demote, assignrpfaor recall;

(b) to discipline, suspend (with or without pag),discharge for just and sufficient
cause;



(c) toformulate and publish reasonable rulesragdlations to be observed by
teachers covered by this Agreement;

(d) to plan and control the teaching programdefEmployer including, but not being
limited to, the number of teachers to be employeel humber of students to be
taught, the subjects to be taught, the designatigositions of responsibility, the
hours of school, the school year and the holidaysetobserved, and school
location and facilities and to plan for the retiemof teachers and, without
limiting the generality of the foregoing, to caoyt such other responsibilities of
the Employer as outlined in Acts and Regulationsai@ng to education in the
province of Ontario.

5.02 The Employer agrees that none of its righfsioctions will be exercised contrary to the
provisions of this Collective Agreement.

5.03 (a) Teachers shall have the right to have &@angg Unit representation present at any
meeting held for the purposes of investigating &enavhich may lead to
disciplinary action or any subsequent disciplinamgeting(s).

(b) To accommodate the teacher's rights undeclars.03 (a), the teacher shall be
provided with twenty-four (24) hours notice of theheduling of such meeting.

ARTICLE 6 UNION-EMPLOYER COMMITTEE

6.01 The Ottawa-Carleton District School Board @®5TF, District 25 Teachers' Unit
agree to establish a joint committee whose functiwadl be to discuss issues of concern
to the Bargaining Unit and/or the Employer.

6.02 The Committee shall be composed of up to tBeBargaining Unit representatives
and up to three (3) Employer representatives, diotuthe Supervisory Officer
responsible for secondary staffing or a design&tgakrvisory Officer.

6.03 Additional representatives may be invitedtterad as required to deal with the specific
subject matters under discussion. Each party beall the costs, if any, associated with
the attendance of these additional representatives.

6.04 The committee shall meet within fifteen (1®rlkwdays of either party requesting a
meeting. The committee will attempt to resolveiessand make recommendations to
their respective principals for further actiontefjuired.

6.05 Nothing in this Article precludes represemtasi and consultations by the Employer and
the Bargaining Unit concerning any matter.



ARTICLE 7 NO STRIKE OR LOCKOUT

7.01 (a) The Employer and the Bargaining Unit adgihe¢ there shall be no strike or
lockout during the term of this Collective Agreerméerhe terms "strike" and
"lockout" shall be as defined in the Ontario LabBelations Act.

(b) In the event a strike by other employees efBbard is imminent, the parties shall
meet to discuss matters of mutual concern.

7.02 Inthe event of a strike by other EmployeethefBoard, the parties agree that:

€) the Employer shall notify the President of Baggaining Unit immediately when
the situation is evident;

(b) a consultative committee comprised of two espntatives of the Bargaining
Unit and two representatives of the Employer simgét to discuss the
ramifications of the strike as they pertain to merstof the Bargaining Unit;
Specifically the committee will address the fallog issues:

i) the health, safety, and duties of Bargainingtthembers during the strike;
i) procedures for entering/exiting a workplacighna picket line;

iii) other strike related issues which may affeembers of the Bargaining Unit.

ARTICLE 8 DISTRIBUTION OF COLLECTIVE AGREEMENT

8.01 Each member of the Bargaining Unit, includiegvly-hired teachers upon being hired,
shall be provided with a copy of this Collectiveragment.

8.02 The parties shall agree to the method ofipgrand distribution, with the costs to be
shared equally between the parties.

ARTICLE 9 UNION DUES

9.01 On each pay date on which an employee is fl@kmployer shall deduct from each
employee the OSSTF dues and any dues chargeatiie Bargaining Unit or an
equivalent amount. The amounts shall be determanadally by OSSTF and/or the
Bargaining Unit in accordance with their respecteastitutions and forwarded in
writing to the Employer at least thirty (30) day#op to the expected date of change.



9.02

9.03

9.04

Provincial

The OSSTF dues deducted in Article 9.01 shaleeitted to the Treasurer of OSSTF
at 60 Mobile Drive, Toronto, Ontario M4A 2P3 nodathan the fifteenth (15th) of the
month following the date on which the deductionsev@ade. Such remittance shall be
accompanied by a list identifying the employeesirtB.I.N. numbers, annual salary, the
number of days worked, salary for the period, d@damounts deducted.

Local

Dues specified by the Bargaining Unit in Articl®9, if any, shall be deducted and
remitted to the Treasurer of OSSTF, District 23385 Carling Avenue, Suite 610,
Ottawa, Ontario, K1Z 8R1 no later than the fiftde(it5th) of the month following the
date on which the deductions were made. Such @megtshall be accompanied by a list
identifying the employees, their S.I.N. numbers)ual salary, the deduction period,
salary for the period, and the amounts deducted.

OSSTF and/or the Bargaining Unit, as the o@esgbe, shall indemnify and hold the
Employer harmless from any claims, suits, attactimmand any form of liability as a
result of such deductions authorized by OSSTF arndéoBargaining Unit.

ARTICLE 10 PLACEMENT ON SALARY GRID

Category Placement

10.01

10.02

The placement of OSSTF (District 25) teachetkeir respective categories (groups)
shall be determined in accordance with the 1 Seper@005 certification charts
published by OSSTF.

The certification rating statements provided bySDE to individual members are the
only statements acceptable for verification of gatg placement.

A teacher who submits a copy of his/her OSGe&Fification Rating Statement and the
accompanying letter from OSSTF, which confirmsdhsdification plan used to evaluate
and issue the rating statement, to the Human Ress@fficer (Academic) for a change
in category placement shall receive the adjustnantollows:

(a) if the statement and letter are received betwieSeptember and 31 December,
inclusive, the teacher's salary shall be adjustgdactive to 1 September.

(b) if the statement and letter are received betwkeJanuary and 31 March, inclusive,
the teacher's salary shall be adjusted retroatdileJanuary.

(c) if the statement and letter are received betwieApril and 31 August, inclusive,
the teacher's salary shall be adjusted effecti@egdtember.

Recognition of Previous Experience




10.03 All newly hired teachers shall have theippteaching experience credited in
accordance with this article.

(a) _Teaching Experience Within Ontario

Elementary or secondary teaching experience esdjwhile employed under
contract as a teacher holding a Certificate of Redgfion (or equivalent)
recognized by the Ontario College of Teachers $ietiredited for determining
placement on the salary grid. Experience acquireshy assignment which falls
within the definition of occasional teacher shallyobe credited in accordance
with Article 10.03 (d).

(b) Teaching Experience Within Canada

Elementary or secondary teaching experience esdjwhile employed under
contract as a teacher holding a teaching certdicatognized by boards,
provinces, or territories within Canada, shall bedded for determining
placement on the salary grid. Experience acquimexhy assignment which falls
within the definition of occasional teacher, or mqlent, shall only be credited in
accordance with 10.03 (d).

(c) Teaching Experience Outside Canada

Teaching experience acquired while under contrafdreign countries will be
evaluated on an individual basis and credited &eianining placement on the
salary grid at the sole discretion of the Employer.

(d) Extended/Contracted Occasional Teaching Egped

Extended/contracted occasional teaching expegianquired with the Employer
(or either predecessor board) in the same schawlorethe school year
immediately prior to employment as a regular déyost teacher with the
Employer shall be credited for determining placenmmthe salary grid.

(e) _Continuing Education Experience

Continuing education experience acquired in the@lgyer's Secondary Evening or
Summer School credit programs (or either predecdssrd's programs) after 1
February 1992 shall be credited at the time of turéhe purposes of the
experience credit up to a maximum of four (4) frid steps on the following
basis:

one-half (1/2) grid step for each three (3) asethught. [A credit shall be
defined as two (2) makeup courses equals one €tljtcone (1) reach ahead
course equals one (1) credit];

() Related Experience




Previous related experience shall be creditegewly hired teachers in all subject
areas under the following conditions:

() related experience must be directly relatethe subject(s) which the teacher
is being initially employed to teach;

(i) only related experience which has not alsebden applied for purposes of
OSSTF certification requirements may be creditedleuthis provision;

(iif) up to five years of eligible related expance shall be credited at the rate of
four (4) months per year of experience, for a maxmrcredit for grid
placement of two (2.0) years' experience. Credltamly be granted in
intervals of four (4) months, for every twelve (I2pnths of cumulative
related experience.

(iv) subject to 10.03 (f) (i) and (ii) and notwsttanding 10.03 (f) (iii), previous
related experience shall be credited to newly hieetinology teachers in
trades subject areas as follows:

up to ten years of eligible related experiencdld¥e credited at the rate of
five (5) months per year of experience at full tistatus for a maximum
credit for gird placement of five (5) years of expace. Credit will only by
granted in intervals of five (5) months for evemetve (12) months of
cumulative related experience.

(g) General Provisions and Process

(i) Teaching experience will be pro-rated asntetworked and employment
status.

(i) Unless otherwise specifically stated, tef)(fnonths of credited experience
shall constitute one (1) year for purposes of gadatermination.

(i) Documentation acceptable to the Employersirhe provided by the teacher
within ninety (90) days of effective date of hirearder for it to be credited
retroactive to their date of hire. Documentatioovded after that date will
be processed effective the date it is received lop&h Resources.

(iv) A teacher shall not be credited with morartlone (1) year's experience for
any twelve (12) month period commencing 1 Septerabany year.

Grid Progression- Experience Increments

10.04 Process for Crediting Experience




10.05

10.06

10.07

10.08

Annual experience increments shall be creditenf 81 August each year and shall be
effective the following 1 September, up to the maxm in each respective category.

Reqular Day School Experience

(i) Commencing 1 September 1998, teachers shagtdnged experience credit for
purposes of the annual increment on the basis@hwomnth credit for each full
month of teaching with the Employer. Ten months)xgerience shall constitute a
full year, but no teacher shall be credited withrenthhan one (1.0) year of
experience (i.e. one increment) in any twelve mgathod commencing 1
September, inclusive of continuing education crpthigram experience.

(i) Teachers shall be granted experience as iio(iEOT experience gained while on
part-time contract.

Continuing Education Experience

Regular Day School teachers who acquire continathgation experience in the
Employer's Secondary Evening or Summer School tpedgrams after 1 September
1998 shall be credited for the purposes of themuahexperience increment up to a
maximum of four (4) full grid steps on the followgmasis:

one-half (1/2) grid step for each three (3) aethiught. [A credit shall be
defined as two (2) makeup courses equals one €tjtrone (1) reach
ahead course equals one (1) credit].

It will be the responsibility of individual teaatseto notify Human Resources in writing
of the specific dates and courses to be creditddtaothan 15 August to receive
experience credit for purposes of annual increraéiattive the following 1 September.

Note: For former CBE Reqular Day School Teachers

Qualifying continuing education experience acegiibut not credited prior to 1
September 1998 will continue to be eligible forgmses of receiving credit
under Article 10.06 for grid progression.

Leaves of Absence

Leaves of absence without pay (including full-tiared partial leaves) granted under
Article 14 and leaves of absence without pay fodiced reasons (including LTD) shall
not be credited for purposes of movement on trergairid.

General Provisions and Process

(i) Teaching experience will be pro-rated as teetiworked and employment status.



(i) Unless otherwise specifically stated, ten tingnof credited experience shall
constitute one year for purposes of salary deteatian.

(iif) A teacher shall not under any circumstanbesredited with more than one year's
experience for any twelve month period commenci@gfptember of any year.

10.09 W.ithholding Increments

(&) The Employer reserves the right to withholel ilicrement of a teacher whose
performance is deemed to be less than satisfabyotlye appropriate Principal.
A teacher shall be notified no later than 15 Juneriting of the Employer's
intention to hold him/her on the same step of tdary grid, and the teacher shall
be provided with written reasons why his/her perfance has been deemed to be
less than satisfactory.

(b) If the teacher's performance in the subsequeamtis considered satisfactory, the
teacher shall be placed at the position on theysathedule he/she would have
reached had the increment not been withheld.

ARTICLE 11 SALARY AND ALLOWANCES

11.01 Teacher Salary Grid

@) Effective_1 September 200e following salary schedule shall apply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $39,814 $41,245 $43,865 $45,360
1 $42,192 $43,844 $46,752 $48,576
2 $44,572 $46,438 $49,641 $51,793
3 $46,950 $49,035 $52,530 $55,010
4 $49,332 $51,639 $55,418 $58,225
5 $51,711 $54,237 $58,305 $61,444
6 $54,090 $56,834 $61,194 $64,660
7 $56,468 $59,435 $64,082 $67,876
8 $58,852 $62,032 $66,969 $71,092
9 $61,234 $64,630 $69,858 $74,308

10 $63,611 $67,232 $72,750 $77,528



(b) Effective_1 September 200he following salary schedule shall apply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $40,610 $42,070 $44,742 $46,268
1 $43,036 $44,721 $47,687 $49,548
2 $45,463 $47,366 $50,634 $52,828
3 $47,889 $50,016 $53,581 $56,110
4 $50,319 $52,671 $56,526 $59,389
5 $52,745 $55,322 $59,471 $62,673
6 $55,171 $57,971 $62,418 $65,953
7 $57,598 $60,624 $65,363 $69,233
8 $60,029 $63,273 $68,309 $72,514
9 $62,458 $65,923 $71,255 $75,794

10 $64,884 $68,577 $74,205 $79,079

(c) Effective_1 September 200®e following salary schedule shall apply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $41,422 $42,911 $45,637 $47,193
1 $43,897 $45,615 $48,640 $50,539
2 $46,373 $48,314 $51,647 $53,885
3 $48,846 $51,017 $54,652 $57,232
4 $51,325 $53,725 $57,656 $60,577
5 $53,800 $56,429 $60,661 $63,926
6 $56,275 $59,131 $63,666 $67,272
7 $58,750 $61,837 $66,670 $70,618
8 $61,230 $64,538 $69,675 $73,964
9 $63,707 $67,241 $72,680 $77,310

10 $66,181 $69,948 $75,690 $80,660
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(d) Effective_1 February 200%he following salary schedule shall apply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $41,836 $43,340 $46,094 $47,665
1 $44,336 $46,071 $49,127 $51,044
2 $46,836 $48,797 $52,163 $54,424
3 $49,335 $51,527 $55,199 $57,804
4 $51,839 $54,262 $58,233 $61,183
5 $54,338 $56,993 $61,267 $64,565
6 $56,838 $59,722 $64,303 $67,945
7 $59,337 $62,455 $67,337 $71,324
8 $61,842 $65,184 $70,371 $74,704
9 $64,345 $67,914 $73,407 $78,083

10 $66,843 $70,648 $76,446 $81,467

(e) Effective_1 September 20Q#e following salary schedule shall apply to all
regular day school secondary teachers:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $42,589 $44,120 $46,923 $48,523
1 $45,134 $46,900 $50,011 $51,963
2 $47,679 $49,675 $53,102 $55,403
3 $50,223 $52,454 $56,192 $58,845
4 $52,772 $55,239 $59,281 $62,284
5 $55,316 $58,019 $62,370 $65,728
6 $57,861 $60,797 $65,460 $69,168
7 $60,405 $63,579 $68,549 $72,608
8 $62,955 $66,357 $71,638 $76,048
9 $65,503 $69,136 $74,728 $79,489

10 $68,046 $71,920 $77,823 $82,933
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(f)

Effective 1 February 2008he following salary schedule shall apply to all

regular day school secondary teachers:

YEAR GROUP 1

$43,186
$45,766
$48,347
$50,926
$53,510
$56,091
$58,671
$61,251
$63,836
$66,420
$68,999

Boo~vwourwNnro

11.02 Allowances

Effective 1 September 2004, the following schedateallowances shall apply. All
allowances covered under this Article may haveefifiect of piercing the maxima for

GROUP 2

$44,738
$47,557
$50,371
$53,189
$56,012
$58,831
$61,648
$64,469
$67,286
$70,104
$72,926

the salary grid set out in Article 11.01:

(@)
(b)
(€)
(d)

Coordinator of Alternate Program

Head

Information Technology Consultant

Post Graduate Degree Allowances:

(i) Teachers currently holding masters or doctodsgrees will have their post

GROUP 3

$47,580
$50,711
$53,846
$56,979
$60,111
$63,243
$66,377
$69,509
$72,641
$75,774
$78,912

$5,200
$5,200

$6,000

GROUP 4

$49,202
$52,691
$56,179
$59,669
$63,156
$66,648
$70,136
$73,625
$77,113
$80,602
$84,094

graduate allowance grandparented effective 31 DbeetD98.

(i) Effective 1 January 1999, no new hires witeive post graduate

allowances.

(iif) Any teacher currently enrolled in a prograd@ading to a master's degree or
doctorate degree and who will have met all of gguirements for the
degree prior to 31 December 1999 and who providedbard with proof of
same by 30 June 2001 shall be entitled to andceritinue to receive an

allowance at the following rates:

Master's Degree -

Doctorate Degree -

$550

$1,100

Only one (1) degree allowance (the higher) shalpaid to a teacher.
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11.03

Other Allowance

Teachers on staff (active or on leave of absentteaw without pay), as of 31 August
1988 and receiving the allowance paid by the for@sgoode Township School Board
and the Collegiate Institute Board of Ottawa, shafitinue to be paid such an annual
allowance so long as the individuals remain ingh®loy of the OCDSB.

ARTICLE 12 METHOD OF PAYMENT

12.01

12.02

12.03

12.04

12.05

Teachers shall be paid on a bi-weekly basmighout the school year, in equal
installments of 4% as follows:

4% on the first Friday in September or the firgy @f school, whichever is earlier, 4%
no later than the 2nd Friday in September and #fienebi-weekly payments of 4%,

with a final payment no later than the last teaghday in June of any remaining balance
required to total 100% of salary payable for theost year.

Each installment shall be deposited in anftre institution with a computerized system
compatible with that used by the Ottawa-Carletostiit School Board.

The daily rate of pay for a teacher will laécalated based on the number of school days
in the school year, as defined in Regulation 304.

Effective 1 September 2001, a teacher'sysaidl be prorated in accordance with the
following breakpoints:

Number of Classes FTE
Effective 1 September 2001
1.0 0.16666
2.0 0.33333
3.0 0.50000
4.0 0.66666
5.0 0.83333
6.0 1.00000

Semester Teachers' Pay - Unbalanced Timetable

(@) Full-time semestered teachers with unbalaticegtables in each semester, will
receive their full contract salary equally throughthe year.

(b) Teachers that leave the employ (resignatetirement, termination) of the
Board before the end of the school year shall veciieir annual salary prorated
to the days of the school year worked.

(c) Teachers that take a voluntary reduction inklead due to a leave of absence
shall receive their annual salary at the fractleirtworkload is to full-time
according to the chart in Article 12.04 (i) (parte) prorated to the days of the
school year worked.
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12.06

12.07

12.08

(d) 0] Part-time semestered teachers assignedlamted timetables in each
semester will be paid their salary in accordandé tie proportion of
their employment status actually being taught ichesemester.

(i) Notwithstanding this, teachers who fulfiligir full contract status/salary
in one semester, will be placed on leave of absestt@ut pay for the
remaining semester.

Correction of Errors

Where a teacher has received one month's noitficat writing of an error in salary or
allowance, the Employer may make the approprigiesadent equal to the amount
required to correct the amount over or under paiithd the school year in which the
error is discovered. Where correction of an ereguires that a teacher repay an amount
in excess of $500.00, a payment schedule shalétsrdined by mutual consent of the
Board and the teacher. Errors discovered duriagrtbnths of July and August shall be
corrected and effective for the following schooaye

Adjustments for Leaves of Absence without ®a@essation of Employment

Teachers who commence a leave of absence witlagyubp whose employment ceases,
during the school year, will receive all salary atidwances earned from September to
the date of leave or termination, whichever is malle within thirty (30) days of the
last day worked.

In the event of an overpayment, arrangements bhathade between the Employer and
the teacher for repayment within (30) days of #e tlay worked, unless the amount
exceeds $500.00, in which case a reasonable pawgtieadiule shall be determined by
mutual consent.

Changes in Grid Placement/Contractual Status

Teachers, who during the school year are eligdsl@ change in salary due to category
or experience change or change in contractualsstahall receive the adjustment within
thirty days (30) days of receipt of notificationtbe change by the Human Resources
Department.
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12.09 Deductions

(@) Union Dues and local OSSTF Levy

These shall be deducted in accordance with A&rfcl

(b) Other Deductions

(i) Group insurance, LTD and Health Plan dedudisiall be made (where
applicable) in equal installments.

(i) Employment Insurance premiums, Canada Persmhincome Tax
deductions shall be made as prescribed by legislati

(i) Pension deductions shall be made as presdrify the Ontario Teachers'
Pension Plan.

12.10 Ottawa-Carleton Education Credit Union

Payroll deduction service shall be continued hmse teachers who are or who become
members of the Ottawa-Carleton Education Credibbhiimited or its successor.

A teacher may change the amount of deduction. Thel&er may limit such changes
to two (2) per year (February and September).

12.11 Regqistered Retirement Savings Plan (RRSP)

Provided a teacher submits an authorization famrascribed by the Employer, the
Employer agrees to deduct from the teacher's pauata in multiples of ten dollars
($10.00) and to remit such deductions to the Ott@adeton Credit Union Registered
Retirement Savings Plan. A teacher may changenttoziat of deduction. The Employer
may limit such changes to two (2) per year (Manati September).

ARTICLE 13 EMPLOYEE BENEFIT PLANS

13.01 From 1 September 1998 to 31 January 199Githep Insurance and Health Plans
provided by both predecessor collective agreensdrall remain in effect including the
Employer's share of premium costs and participagguirements.

13.02 Group Insurance and Health Plans

Effective 1 February 1999 the following Group Ireuce and Health Plans are available
in accordance with procedures as required by therémce Policies to all full-time and
part-time teachers.

Any change from present procedures in effectatithe of signing the Collective

Agreement shall not have the effect of increasimglimitations on the eligibility of
teachers to participate in the plans.
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(@)

(b)

(€)

(d)

Group Life Insurancécompulsory) providing $45,000 coverage. Accidebiath
and Dismemberment Insurance (compulsory) proviitfs,000 coverage. The
Employer shall pay 90% of the above premium costs.

Employees who were previously entitled to gratgihsurance providing
coverage of three (3) times salary may elect tdicoa that coverage under the
group life plan at the same amount, with the emgdogaying 100% of the
difference in the premium above the $45,000 cowverdgmployees who elect not
to continue this higher coverage shall forfeit thight to continue this coverage.

Health Insurancéncluding Semi-Private, Major Medical, effectiteSeptember
2005, Vision Care at $250/2 years; effective 1 Smber 2006 Vision Care at

$300/2 years and ManuAssist), (compulsory, optibm&tachers covered by a
spouse employed by the Board). The Employer slaglli99% of premium cost.

Dental Care Plafcompulsory, optional to teachers covered by aisp@employed
by the Board). The Employer shall pay 90% of pramaost.

Basic Plan, plus 50% co-insurance for:

() Caps and Crowns ($1,200 annual maximum peur@tsperson);

(i) Major Restorative Services - ($1,200 annuakimum per insured person);
(iii) Orthodontic Services ($1,000 annual maximper insured person).

ODA Schedule - On 1 January of each year the poswear's ODA schedule will
be in effect.

The Dental Care Plan concerning recall exams (URdeatine Treatment) will
provide coverage for oral examinations, teeth afegriopical application of
fluoride solutions, oral hygiene instructions ame-wing x-rays once every nine
(9) months from the date of the last visit.

Optional Term Life Insuranaa 1, 2, 3 or 4 times the employee's annual satary
a maximum of $300,000 for each of the employeethagmployee's spouse and
up to $25,000 (in $5,000 increments) for dependbitiren. The Employee shall
pay 100% of premium cost.

Those who previously enrolled in the Optional Begent Life Insurance Plan,
who decided not to enroll in the Optional Term Uifsurance Plan, will pay 100%
of Optional Dependent Life Insurance.
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13.03

13.04

(e) Optional Accidental Death and Dismembermestitanceof up to $250,000 for
the employee, up to half of the employee's insaradunt for the employee's
spouse and up to $250,000 for family coveragenfalthich can be obtained in
$5,000 increments. The Employee shall pay 100%ehjpum cost.

Note: A more detailed summary of the above cayera available through the
Benefits Division of Human Resources.

() Pregnancy Leave SEB-Plan

In accordance with Article 18.

Eligibility for Benefits

All teachers shall be eligible for the benefitngan accordance with Article 13.02 and
the applicable policies.

Teachers who are covered by this agreement ancavehemployed on less than a half-
time basis shall have the option at the time ahgiof enrolling in benefits listed in
Article 13.02 and the employer shall pay the prxtatost in the same ratio as the part-
time employment bears to full-time employment, wiie Teacher paying the balance.

Similarly, teachers who, as the result of a cantraduction drop below half time, have
the option of withdrawing from these benefits.

While on Leave

Employees absent on leave with pay, including paill leave, or on Federation
Administered LTD, including the waiting period, Wilontinue to be covered by
benefits, with the Board contributing its portiohpoemiums.

Teachers absent on a Self Funded Leave will hamefiis (including Federation
Administered LTD) continued as provided for undes terms of Article 30.

Positive Enrolment

Compulsory positive enrolment will ensure that ¢tbbeordination of benefits provision
is correctly administered by the health, visiorecand dental insurer. Positive
enrolment will apply to any employee enrolled imfly health, vision or dental
coverage.

As required by the insurance carrier under Pasiarolment, the following
information or information of a similar nature wile required to be submitted to the
insurer:

(a) effective date of coverage of employee;

(b) level of coverage,;
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13.05

13.06

(c) employee name, date of birth, and employestifieation number;

(d) name of spouse (as defined by the policye dabirth and whether the spouse has
employer health, vision care and/or dental coveragd if so, on a single or
family basis, name of spouse’'s employer, plan beypaumber, name of insurer;

(e) for each eligible dependent child as defingdhie policy, name, date of birth, and
whether the child is a full time student, or digaband incapable of self-sustaining
employment.

Dependent claims will not be processed until tiseirer receives the required
information. The insurer must be informed of angrdes to the dependent information
within thirty-one (31) days of the change.

Long Term Disability Insurance

The parties recognize the Federation AdministéEd Plan and agree there shall
continue to be cooperation between the Board, lde Rdministrator and the Policy
Holder in the administration of the plan.

Long Term Disability Insurance is compulsory tavend existing enrolled members.
With the exception outlined below, teachers shayl p00% of the premium cost.

LTD/Dental Care Plan

(a) Pursuantto Article 13.02, teachers enrolfethe Dental Care Plan established as
of 1976 are entitled to Board payment of 90% ofghemiums for this plan, but
will pay 100% of the Federation Administered Longyi Disability Plan
premiums. Teachers who were on staff prior to Lldan1976, the date of
inception of the Dental Care Plan, and who decliatetthat time to participate in
that plan shall continue to be entitled to Boargnpant of 90% of the Federation
Administered Long Term Disability Plan premiums.

(b) Those teachers who are currently paying 10%I&@ premiums and therefore not
participating in the dental plan may:

(i) optto join the dental plan subsequently inahhcase the teacher will pay
100% of the long term disability premium from tiéeetive date of
enrolment into the dental plan.

or

(i) optto pay 100% of the LTD premium withouining the dental plan.

Once the teacher has opted for i) or ii) above téacher will be bound by it for
the duration of the teacher's employment with tharfl.
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13.07

13.08

13.09

(@) The parties recognize that the paymehepéfits is solely the responsibility of the
carrier(s).

This does not release the Board from liabilityéarors in procedures or
administration.

(b) If a member encounters difficulty in the applion of any portion of the Benefit
Plans, the OSSTF and/or the member may requeseaatve written clarification
of the carrier's position from the Board (excludingD).

Benefit Plan Policies

The Board will provide the Bargaining Unit witH pbrtions of insurance policies
relevant to its membership upon receipt of a writequest to do so. The Board
undertaking to provide these copies is subjedbeaatvailability of the information from
the insurer (excluding LTD).

The Bargaining Unit undertakes to provide the Boaith the relevant portions of any
policy or policies it may enter into on its own la#frupon receipt of a written request
from the Board to do so. This undertaking is aldgject to the availability of the
information from the insurer.

Benefits Review Committee

(a) There shall be a Benefits Review Committeeasad of two (2)
representatives for the Board and two (represeetgtifor the OSSTF Teacher
Bargaining Unit, to review benefit plan levels gretformance. The Committee
shall meet quarterly.

(b) The OSSTF Teacher Bargaining Unit represargét) will meet with Board
representative(s) as per the Terms of ReferentteedBenefits Review
Committee.

(c) The Terms of Reference shall be reviewed dhnbg the parties, taking into
account any recommendations made for change b@dhamittee.

ARTICLE 14 LEAVES OF ABSENCE WITHOUT PAY

14.01

General Conditions

Leaves of absence without pay may be granted culoj¢he following conditions:
(@) The teacher requesting the leave has beemuaoosly employed with the

Employer for at least two (2) years immediatelyopto the effective date of the
leave;
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(b) Leaves, including extensions, may be granteé ffull school year or partial
school year provided the leave commences and ermsricide with the end of a
school term or semester;

(c) Extensions may be granted provided the te&lé period, including the initial
leave and any extension(s), does not exceed twg;yea

(d) All benefits held by an employee at the comoeenent of a leave without pay
may be continued (subject to the terms of the gplitiring such authorized leave
with the employee paying all premium costs by prtarized debit;

(e) There shall be no interruption to continuoceivise for the purposes of seniority.

(f) A teacher shall retain experience and sickéearedits held or accumulated prior
to the commencement of the leave, but shall natracatate further experience or
sick leave during the period of leave (prorateddanrt-time leaves);

(g) A teacher shall be deemed to have resignefailore to return on the agreed
upon date.

14.02 A teacher desiring a leave of absence fonéxé school year is required to submit a
written request, including reasons, to his/her é&pial prior to 1 March. Where a request
is denied, the teacher will, upon request in wgitine provided with written reason(s)
for the denial, including any staffing consideraso

14.03 The teacher shall confirm the date of retursubmit a request for an extension of the
leave prior to 1 March in the calendar year of metu

14.04 Right of Return from Leave

Prior to returning from leave, teachers must preypdoof of status with the Ontario
College of Teachers, a Criminal Background Checibence Declaration (whichever
is applicable) to Human Resources.

14.05 The consideration of teachers who apply foroanotion or a position of responsibility,
and who make themselves available for interviewsigll not be affected by absence
on a leave taken in accordance with this ArticlectsSteachers who apply and are
selected for a promotion or a position of respafigibmay be required, at the option of
the Employer, to terminate their leave to acceptabsition.
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ARTICLE 15 LEAVES OF ABSENCE WITH PAY

15.01 General Conditions

Leaves of absence with pay provided for in thisote will be granted subject to the
following conditions:

(@)
(b)
(€)
(d)

(e)

Continuation of salary and benefits entitletagn
Without deduction of sick leave credits;
Without interruption of seniority or experiencredit;

A teacher on any form of leave is not eligifdleany other form of leave until the

expiry of the initial leave period;

Upon request by the Superintendent or destgaateptable evidence verifying

the need for the absence will be provided by thelter.

15.02 Compassionate Leave

Teachers shall be granted leave with pay in thewWing circumstances:

(@)

(b)

(€)

(d)

Up to five (5) days in the event of the deaithiny of the following: spouse, child,
parent, grandchild, sibling, mother-in-law, fathefdaw.

Up to three (3) days in the event of the deditny of the following: uncle, aunt,
nephew, niece, grandparent, brother-in-law, sistéaw, son-in-law,
daughter-in-law, a person in a diréeioco parentis relationship or a person with
whom the teacher resides or resided.

One (1) day to attend the funeral in the ewdithe death of a close personal
friend.

Up to three (3) days in the event of seriding$s of a child or spouse to arrange
alternate care.

Additional leave without pay may be granted byRmmcipal in extenuating
circumstances.

15.03 Examinations for Professional Development

The Employer shall grant a leave of absence vathfpr the time required for the
teacher to write an examination having to do witipioving professional qualifications,
as approved by the Superintendent or designatavelwill be provided under this
provision where the teacher cannot schedule theniereion outside the teacher's
normal working hours.

15.04 Religious Holy Days
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Up to three (3) days leave with pay in any onestkiear shall be granted for the
observance of recognized religious holy days.

15.05 Quarantine

15.06

15.07

15.08

15.09

Leave with pay shall be granted in any case whereause of exposure to a
communicable disease, a teacher is quarantinethervase prevented by order of the
Regional Medical Officer of Health or designatenfrattending to his/her duties.
Court Leave

Leave of absence with pay shall be granted taehtr who is required:

(@) toserveonajury;or

(b) by subpoena or summons to attend as a witnessurt or other legal proceeding
to which the teacher is not a party or one of taespns charged

provided the teacher pays to the Employer anyeeeysive of travelling allowances or
living expenses, that the teacher receives.

Professional Activities

Leave of absence with pay shall be granted foiegsional activities which have been
authorized by the Superintendent or designate.

Paternity Leave

Refer to Article 18.06 - Paternity Leave

Special Leave

Up to three (3) days of special leave with payldiegranted in any school year by the
Principal for matters of urgent and/or essentiatpeal businesisicluding, but not
limited to, one (1) day for the moving of persoatiects. This leave shall be in addition
to the leaves provided for in Article 15.02.

Additional leave without pay may be granted by Rmmcipal in extenuating
circumstances.
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15.10 Secondment Leave

A teacher may, upon request, be granted a secoridease, where in the opinion of the
Employer the leave is likely to be of assistancirthering the teacher's development
and in achieving the Employer's goals. The Employest be fully reimbursed for the
cost of the teacher's salary and benefits.

ARTICLE 16  JOB SHARING

16.01 (a)

(b)

(€)

(d)

(e)

(f)

(@)

The Employer agrees that two teachdateatame or different schools who
qualify to apply for a leave of absence without,mayd who have not been
declared redundant, may, subject to the approvideoPrincipals, apply to share
one of the participating teacher's assignments jdthsharing arrangement may
not result in either participant increasing his/aeployment status.

() Job sharing arrangements shall require@@ on an annual basis.

(i) The proportion that each teacher will beigsed under the job sharing
arrangement shall be agreed by the teachers arrtiti@pal prior to final
approval.

A teacher who is job sharing shall have hisfaary, benefits and sick leave
credits prorated in relation to what he/she wowdéehreceived as a full-time
teacher, based on the proportion of the assignbeng held.

A teacher may continue all benefits held immataly preceding the job sharing
(subject to the terms of the policy) provided tbadher pays the difference in
premiums.

Experience credit for a year in which a teaéh@b sharing shall be prorated to
the proportion of the assignment being held.

At the conclusion of the job sharing arrangemmer the second year extension of
the arrangement:

() the teacher who transferred shall have thbktrio return to a position in
his/her previous school that is equal to the emplayt status held prior to
the job sharing;

(i) the teacher holding the position which hasib shared shall have the right to
a position in the same school that is equal tethployment status held
prior to the job sharing.

For job sharing which has been approved terekinto a third year or longer, the
participating teachers will be reduced to part-tstegus equivalent to the
proportion of the assignment held during the jolrsty arrangement.

ARTICLE 17 FEDERATION LEAVE
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17.01 Provincial

(@)

(b)

(€)

(d)

(e)

A two year leave for Federation business dfaljranted without pay to a Teacher
who is elected or re-elected for a term of offiseadull-time officer of the
Federation; or

A one year leave for Federation business $lgafjranted without pay to a Teacher
who serves in a full-time capacity as a non-electéider of the Federation.

The leaves referred to in paragraphs (a) Bpdre subject to automatic renewal
and may be further extended by the Employer fah&rrperiods of two years or
one year, respectively.

Upon return from a leave the teacher shaplaeed in his/her original position in
accordance with the right of return in Article 23.0

A teacher wishing to return early from leave metyrn if a position is available.
On the date stipulated for return in the origiraJe the teacher shall be placed in
accordance with the right of return in Article 23.0

These leaves shall be treated by the Empkysecondments provided the
Bargaining Unit is prepared to reimburse the Emeidgr the full costs of salaries
and benefits.

17.02 Local - OSSTF, District 25 - Teachers' Unit

(@)

(b)

(c)
(d)

The Employer agrees that the President, Qlegbtiator and Membership
Services Officer shall be released from 100% dhleisteaching duties in order to
undertake his/her elected responsibilities.

(i) O.S.S.T.F. (District 25), Teachers' Urgtr@es to reimburse the Employer for
the full cost of salaries and benefits for eacthefPresident, Chief
Negotiator and Membership Services Officer, respelst

(i) The salaries of the Release Officers idiggdiin 17.02 (a) shall be as
determined by the OSSTF (District 25) Teachers'tWith notification
accompanying the request for Union Leave.

Notwithstanding the above, should a teacher beagligible for a sick

leave gratuity, in accordance with Article 25, #aary for calculation
purposes, as required under Article 25.04 shaéiXmtusive of any additional
amount assessed for the purposes of Union Leave.

The three elected Federation officers refetoed Article 17.02(a) shall retain all
applicable rights and privileges as teachers wwiéhEmployer.

Requests for Leave for Federation businessyding joint Employer/ Federation
Committees and the Negotiating Team) on an incaldrasis shall be directed to
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(€)

and arranged with the Superintendent of Human Resewr designate. All
requests by OSSTF members for such leaves shafidrelinated through the
Bargaining Unit.

These requests (in 1/2 day or full day incremeshsg)l not exceed 75 teaching
days in total or 20 teaching days for any one iildial in any one school year.
The Bargaining Unit shall reimburse the Employerificurred Occasional
Teacher costs.

Up to six (6) members of the Bargaining Unlitonare members of the local
Negotiating Team shall be released with no lossatdry for time spent in
negotiating meetings with the Employer, providedot&ations continue in a
mutually acceptable manner. The Board will payitie@irred costs for up to three
(3) Occasional Teachers as required, with the BairggaUnit agreeing to
reimburse the Board for any additional costs inedifior Occasional Teachers to
replace members of the Negotiating Team.

ARTICLE 18 PREGNANCY/PARENTAL/ADOPTION/PATERNITY LEAVE

18.01 Pregnancy Leave

(@)

Pregnancy leave of up to seventeen (17) weeksut pay (subject to amounts
payable under Article 18.05 - SEB Plagall be granted in accordance with the
Ontario_Employment Standards Agbon written request provided that:

(i) the teacher has been employed by the Emplioyeat least thirteen (13)
weeks preceding the expected date of birth ;

(i) the teacher provides a doctor's certifiozetifying that she is pregnant and
stating the expected date of delivery and the recended date for
commencement of the pregnancy leave.

(i) the teacher notifies the Employer as sosmeactical, but at least two (2)
weeks preceding the estimated date of commencevhédve.

18.02 Parental/Adoption Leave

(@)

(b)

In accordance with the provisions of the Oont&mployment Standards A&
teacher who has been employed by the Employett feaat thirteen (13) weeks
will be entitled to parental/adoption leave withgaly (subject to amounts payable
during adoption leave under Article 18.05 SEB Plain)p to thirty-five (35)

weeks if pregnancy leave is taken or thirty-se\&f) (veeks if no pregnancy leave
Is taken.

A teacher who has been granted a pregnaneg Eaall be granted parental leave
upon written request received at least two (2) wgwmlor to the date the leave
commences. The leave must begin immediately upomrtation of the pregnancy
leave unless the child has not yet come into cystoale and control in which
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(€)

(d)

case the leave must commence within fifty-two @2gks of the child's coming
into custody, care and control.

Where pregnancy leave has not been takemacaae may, following the birth of
the teacher's child or an adopted child coming théocustody care and control of
the parent for the first time, take parental/admpteave of thirty-seven (37) weeks
upon written request at least two (2) weeks podhe date the leave commences.
The teacher is required to provide documentatiaifyeg the birth or adoption of
the child prior to the leave being granted. Paémdoption leave taken in these
circumstances must be taken within fifty-two (52eks of the child's birth or of
the child coming into custody, care and control.

A teacher may return to work prior to conctusdf the leave period of thirty-five
(35) weeks or thirty-seven (37) weeks providedtéaeher gives the Employer at
least four (4) weeks written notice of the day drick the leave is to end.

18.03 General Provisions for Pregnancy or Paréxdaldtion Leave

(@)

(b)
(€)

(d)

(e)

(f)

Crediting of experience for salary placemamppses shall continue during any
term of pregnancy or parental/adoption leave.

Seniority shall continue during any term oégmancy or parental/ adoption leave.

The Employer agrees to continue to pay theleyep's portion of benefits
premiums during the pregnancy or parental/adop&awe provided the teacher
agrees to pay the employee's portion of the cgsfgdrauthorized debit.

Should the employee opt to discontinue coverdgmy or all benefits upon the
commencement of the pregnancy or parental/adofgeore, such coverage will
cease upon commencement of the leave and willibstaged only upon the
employee's return to regular employment.

At the discretion of the Employer, pregnancyarental/adoption leave may be
granted to a teacher who has not been employedhatEmployer for thirteen
(13) weeks.

Consideration of teachers who apply for a mtoom or position of responsibility,
and who make themselves available for interviewstigll not be affected by
absence on pregnancy or parental/adoption leave.

Sick leave credits shall accumulate for thecteer during the time of pregnancy
or parental/adoption leave.

TYPE OF | EMPLOYMENT EMPLOYER EMPLOYMENT TOTAL LEAVE
LEAVE QUALIFIER PROVISION INSURANCE PERIOD PROVIDED
PROVISION BY THE EMPLOYER
Pregnancy| 13 weeks 17 weeks 15 weeks Up to 4 years
Leave
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SEB Plan = 95% for 2 (from the birth of the | (inclusive of Pregnancy
week waiting period | child) and Parental Leavé )
of El; top-up of 90%
for 4 weeks; and $150A Maximum of 50
per week for week 7 tpweeks of combined
17 Pregnancy, and
Parental sickness
benefits are

available**
Adoption | 13 weeks 37 weeks 35 weeks Up to 4 years
Leave
SEB Plan = 95% for 2 (from the child's birth | (inclusive of Adoption
week waiting period | or the child coming Leave)
of El; top-up of 90% | into custody)
for 4 weeks; and $150
per week for week 7 tp
17
Parental | 13 weeks 35 - 37 weeks 35 weeks Up to 4 years
Leave
No SEB Plan (from the child's birth | (inclusive of Pregnancy

or the child coming | and Parental Leave)
(35 week entitlement | into custody)
if the employee took
pregnancy leave)

*Where a subsequent birth occurs prior to the teacgturning, the total consecutive leave taketi sloa
exceed four (4) years (excluding the pregnancypamdntal/adoption leave provided for under the Gmta
Employment Standards Act

**Requests for the maximum 50 week leave periodecest by Employment Insurance provisions that are
scheduled to conclude at a natural break poirfiersthool year (i.e., the end of a semester/teithhet be
unreasonably denied.

18.04 Leave of Absence following Pregnancy/Paré&htlption Leave

A leave of absence without pay beyond the pregnand parental/adoption leaves may
be granted by the Employer for up to four (4) ydarslusive of the pregnancy and
parental/adoption leave). Where a subsequent tiréfdloption occurs prior to the
teacher returning from an existing leave, the totaisecutive leave taken for the initial
and subsequent birth(s) or adoption(s) shall noted four (4) years (excluding the
pregnancy and parental/adoption leaves providedrider the Ontario Employment
Standards Agt

All other provisions related to leaves of absenitbout pay shall apply to leaves
granted under this paragraph.

18.05 SEB Plan
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The Employer will provide a pregnancy/adoptiorvie&l SEB Plan as follows:

(a) forthe two (2) week waiting period undeg tBmployment Insurance Act (EIl) of
95% of the teacher’s salary

(b) commencing with the third week of the leaweadhers granted pregnancy/adoption
leave and entitled to EIl shall be entitled to reee top-up of Employment
Insurance provisions to 90% of salary for a peabd weeks.

(c) commencing with the seventh week of the letea@chers granted
pregnancy/adoption leave and entitled to El shakhtitled to receive a week 7 to
17 benefit of $150.00 per week.

No payment shall be made for any periods duringlwvthe teacher is not otherwise
entitled to earn pay.

18.06 Paternity Leave

Up to two (2) days leave with pay per child stweigranted in any one school year by
the Principal. Such leave may be granted on agyrdthe period beginning with the
day of admission and surrounding the release aay the hospital. Where the birth
does not occur in a hospital, the leave of up (@ days may be taken to embrace the
time of birth.

ARTICLE 19 SICK LEAVE

Crediting of Sick Leave

19.01 (a) A teacher shall be credited with an ahsigl leave allowance of twenty (20)
days unless the employee is on leave, in which, ¢tasenumber of sick days
shall be prorated as required, based on the bat#rtbe year following the
teacher’s return and credited to the teacher’swatoon the first day of return.

(b) An employee shall not earn sick leave cradi@ny month in which the employee
did not work and was not paid, for at least oné dlaithe working days in the
month. Teachers on leave of absence with pay,dirgdusick leave, will continue
to be eligible for the allowance of sick leave.

(c) Where a teacher does not teach a full scheal,the annual allowance shall be
prorated using the formula of two (2) days for guamonth of employment,
subject to (b) above.

(d) Where a teacher is employed on a part-timespsisk leave credits shall be
prorated in the same ratio as the part-time teahssignment is to a full-time
teaching assignment.

19.02 (a) All unused sick leave at the end of esatiool year shall be accumulated to the
credit of each employee. There shall be a maximutitieament of three hundred
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and forty (340) days of sick leave credits which ba accumulated by the
employee.

(b) Notwithstanding Article 19.02 (a) teachers @ndontract with the predecessor
boards with more than three hundred and forty (8&Q% of accumulated sick
credits shall have their total sick leave crediBonSeptember transferred to the
new plan.

19.03 Newly hired teachers shall be credited with leave days accumulated by the teacher
as a result of employment with another school baaf@ntario which has an established
sick leave credit plan under the Education Acthsthat their cumulative sick leave
entitlement does not exceed the maximum three legnaind forty (340) days
entitlement. It is the teacher’s responsibilityptovide a statement to the Board of the
amount of sick leave to be credited within nin&@)(days of hiring. Such crediting
shall not be used in determination of eligibility for calculation to determine a sick
leave credit gratuity. Sick leave taken shall heisua deduction of sick leave credits
beginning with any accumulated credits arising fitbwn previous employment.

19.04 Where a teacher resigns from the Employeisasdbsequently rehired by the
Employer, the teacher shall have the sick leaveitsreeinstated which were credited at
the time of the resignation, such that their curtivgasick leave entitlement does not
exceed the maximum three hundred and forty (349Q)d#étlement. Such reinstated
credits shall not be used in determination of bllgy for or calculation to determine a
sick leave credit gratuity. Sick leave taken duting second term of employment shall
result in a deduction of sick leave credits begignvith any accumulated credits arising
from the first period of employment.

Administration of Sick Leave Plan

19.05 (a) There shall be a cumulative sick leaeditplan.

(b) Under this plan, every teacher shall be exttitb have placed in his/her credit, the
correct accumulated sick leave credits standirtgsiner account under the sick
leave credit plan of the predecessor boards oEthployer as of 31 August 1998.

(c) The Director of Education shall do and perfaiithings necessary for the conduct
of the sick leave credit system.

19.06 The Director of Education or designate skedip a register or registers in which shall
be entered the credits, the accumulated creditsrendeductions therefrom. Teachers
shall be provided annually with a statement of &&elve credits in September,
indicating the balance as at the end of the prevemhool year.

Sick Leave Deductions

19.07 A teacher is eligible for sick leave pay wheyshe is unable to perform his/her regular
duties because of illness or injury, and provideat:t
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(@)
(b)

(c)
19.08 (a)

(b)

19.09 (a)

(b)

(€)

the teacher has unused accumulated sick tradds;

the teacher is not on other leave with or withpay, unless otherwise provided for
in the Agreement;

the teacher is not eligible for benefits untther LTD plan.

Deductions shall be made from an emplsygek leave credits for the number of
days absent because of illness.

Where a teacher is absent for less than aosday, the deduction shall be
prorated on the basis of the actual number of etassssed.

The Employer reserves the right to regaimedical certificate on three or more
consecutive days' absence;

Notwithstanding Article 19.09 (a), the Prindipafter notifying the
Superintendent of Schools and the Bargaining Urasiélent of the reasons for
his/her concerns regarding a teacher’s absencegstegaire a teacher to provide
a medical certificate.

Where an employee is requested by the Empkoyerovide a medical certificate
under Article 19, the cost will be borne by the Hoypr.

19.10 Injury on Duty Leave

A teacher who is absent as a result of an injueyrred in the course of his/her normal
duties which is compensable under the Workplacet$aisurance Acand who reports
such injuries immediately in accordance with prased established by the Employer,
shall be granted Injury on Duty Leave with paytloe period of absence to a maximum
of fifty (50) working days for any one (1) incident

Beyond fifty (50) working days, the provisionstbé Workplace Safety Insurance Act
apply.

19.11 Long-Term Disability

)

(b)

A teacher on Long Term Disability Leave igadher who is receiving disability
benefits under the Bargaining Unit's Long-Term Dibty Insurance Plan.

A teacher on Long-Term Disability Leave shalinain eligible for all the terms
and provisions of this Agreement unless specifjoalcluded.

ARTICLE 20 STAFFING AND WORKING CONDITIONS

20.01 Average Daily Enrolment (ADE) for StaffingrBases
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20.02

The ADE for staffing purposes is generated byestislunder the age of twenty-one
(21) projected to be in credit generating or creditivalent programs within the regular
day schools, Adult High School and Alternate progfar the school year. Staff shall
be generated based on this ADE in the spring abgsito 30 September actual
enrolment, the ADE may be revised in the fall.

Basic Staff Entitlement (BSE)

(a) Effective 1 September 2005, BSE shall be eefias the ratio:

ADE (Average Daily Enrolmenty (TBD)
1,000 (Students)

Effective 1 September 2005, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

Effective 1 September 2006, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

Effective 1 September 2007, the BSE shall be amended to add the total number of
additional teaching positions funded by the province through the Foundation Grant
(based on actual OCDSB average salary) less the additional staff generated in Article
20.03 (a) and (c).

(b) The BSE shall be allocated as credit/crediivedent classroom sections to regular
day schools, Adult High School (under 21) and Alsge program in accordance
with Article 23 and based on the following:

(i) Adult High School (under 21) in the ratio 2lbased on under 21 enrolment;

(i) Alternate Program in the ratio 21:1 basedwaximum projected enrolment;

(i) Regular Day School programs by means of affSAllocation formula as
determined by the Secondary Staffing Committee.

20.03 _Additional Staff Entitlement (ASE)

In addition to the total number of positions geted by the Basic Staff Entitlement
(BSE), as determined in Article 20.01, the follogiishall apply with respect to the
staffing for the following positions and prograneas:

X= ADE
1,000
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(a) Guidance
(1) System Generator = 2.6 X
(i)  The staff generated in (i) distributed eaiity among the secondary
schools based on sections and school ADE. Nottaitiasng the above,
each vocational school shall be allocated at sasi(2.0) FTE
Guidance.

(i) In addition, .33 FTE shall be allocateddach school which may be used
for Student Success initiatives.

(b) Library
1.0 FTE Teacher Librarian to each school.

(© Learning Support Teacher (LST)

(1) System Generator = 1.41 X

(i) Learning Support Teachers generated aboa# bl allocated as follows:
1.0 FTE to each secondary school, and the balastrtébdted on the
basis of school needs by the Secondary Staffingraitiee.

(d) Adult High School

The Adult High School delivery model shall be &&®n Board budget decisions
and provincial funding.

(e) Central Support Positions

The Board shall continue to allocate teachingtiprs on a discretionary basis
to central support assignments based on Boardebui@gisions and provincial
funding.

(H ESL/ELD
The Board shall continue to allocate ESL/ELD teag positions on a

discretionary basis based on Board budget decisindgrovincial funding.
(9) Special Education

The Board shall continue to allocate Special Btioa teaching positions on a
discretionary basis based on Board budget decisindgrovincial funding.

20.04 In the event that the staffing requiremeatewdlined in Articles 20.01, 20.02 and 20.03
are not met by fifteen (15) October of the cursgittool year then the Bargaining Unit
may submit a grievance directly to binding arbitmatin Article 29 of this Collective
Agreement.
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20.05 Workload Assignment

(@)

(b)

(€)
(d)

(e)

(f)

Each full-time teacher shall be assigned 1125 ramof instruction time for
every 5 instructional days on average over theagfear. A full-time teacher
will be assigned a maximum of six (6) credit cosreeequivalent (i.e.
Guidance, Library and Special Education Programs).

In a semestered school, no teacher as idehiifi 20.05(a) above will be
assigned more than 3.0 credit and/or credit egemntalourses per semester (or
equivalent for a non-semestered school) excepdyrutual agreement of the
teacher affected, the Board and the Union.

Part-time teacher workload shall be pro-ratethat of full-time teachers.

In addition to the above, all teachers willdssigned alternative duties, which
will include worked on-calls, supervision, studemntorship, library, guidance,
information technology, etc. Alternative dutiegbive equitably timetabled
among teachers.

For the 2004/2005 school year, each full-timehea shall be assigned
alternative duties (equivalent program) of up tch@# periods (37.5 minutes),
which may include up to 30 half-periods of workedaalls.

For the 2005/2006 school year every teacherbagilassigned the equivalent of
64 half periods of alternative duties, which maglude up to 25 half-periods
(37.5 minutes) of worked on-calls.

For the 2006/2007 school year every teacherbgilhssigned the equivalent of
62 half periods of alternative duties, which maglude up to 25 half-periods
(37.5 minutes) of worked on-calls.

For the 2007/2008 school year every teacherbgilhssigned the equivalent of
60 half periods of alternative duties, which maglude up to 25 half-periods
(37.5 minutes) of worked on-calls.

Alternative duty assignments (on-calls, suiggsn, mentoring) shall be
equitably timetabled among classroom teacherseriditive duty assignments
shall be distributed evenly through the school yeaept with the mutual
consent of the teacher affected and the principal.

Teachers shall not be assigned any duties otlae those in 20.05 (a) to (d)
above. Unassigned time shall be available to &sather for preparation and
marking.

For the 2005-2006 school year, each DD unit valsbaffed at 1.17 FTE

teachers. For the 2005-2006 school year, teaalménse DD program shall be
entitled to 200 minutes per week of preparatioretinihe secondary staffing
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(9)

(h)

(i)

1),
(k)

committee will determine the ability to incorporae DD program into the
workload provisions in Article 20 effective the 232007 school year.

Alternate Program

Notwithstanding 20.05 (a) to (d) alternate progtaachers will be assigned to
fulfill the traditional alternate program resporikiles within their areas for the
program’s instructional day.

Any workload assignments that are not desdrdd®ve shall be developed with
the mutual consent of the teacher affected, thecyal, the Board and the Union,
to assure compliance with the collective agreentaetEducation Acand the
Regulations.

Lunch

Each teacher shall have a lunch break of a mimrotiforty (40) consecutive
minutes, free from assigned duties, after 10:00,a&her concurrent with a
student lunch period, or in the period immediaf@lyceding or immediately
following the student lunch period. Notwithstanglihe above, teachers assigned
to the Adult Day School shall have a lunch break afinimum of forty (40)
consecutive minutes, free from assigned duties.

Every effort shall be made to limit the numloépreparations for each teacher.
The Board recognizes the significant contridms teachers make in their

voluntary support for extra-curricular activitieExtra-curricular activities shall
not be assigned to any bargaining unit member.

20.06 Mileage Expenses

When a teacher is required to travel between dshodhe course of his/her prescribed
duties, or in the course of employer businessgsaired to operate a vehicle, that teacher
shall be reimbursed as per entitlements outlingtlerapplicable Board

policy/procedure.

20.07 Workload Maxima

Effective Date Maxima Flex Factor
Academic Sept. 2005 29 32

Sept. 2007 28 31
University & University/College Sept. 2005 30 32
Applied Sept. 2005 25 27

Sept. 2006 24 26
College Sept. 2005 26 29

Sept. 2006 26 28
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Sept. 2007 25 27
Open (9/10) Sept. 2005 28 30

Sept. 2006 27 29

Sept. 2007 26 28
Open (11/12) Sept. 2005 28 31
Practical/Workplace Sept. 2005 20 22
Essential/ "k” courses (credit) Sept. 2005 18 19

Sept. 2006 17 19
“k” courses (non-credit) Sept. 2005 17 19
Co-op — credits per section Sept. 2005 29 32
Mixed Academic/Applied Sept. 2005 26 28

Sept. 2006 24 26
Adaptive sites co-op credit/credit equiy. Sept.200 18 20
Split Grades Sept. 2006 Lowest max.

Individual classes may exceed the maximum as atelicup to the flex factor. No
teacher's individual timetable, in the aggregdiall€xceed the maximum by three (3%)
percent.

Notwithstanding the above, individual classesemastered and non-semestered schools
may exceed the maximum by up to eighteen (18%) Lr@dictober and, in semestered
schools, up to the tenth (10th) working day ofseeond semester.

ARTICLE 21 LEADERSHIP POSITIONS _(Positions of Responsibility)

21.01 Leadership Positions shall be allocatedltschlools (exclusive of Adult H. S. and
Alternative Sites) on the following basis:

Previous Year's School Number of LeadershgitPos
Enrolment (31 October)

under 900 six (6) Heads

900 - 1,149 seven (7) Heads

1,150 - or more eight (8) Heads

The Adult High School shall be entitled to four @@ads.
21.02 Leadership Structure

There is no term tied to the school's leaderstrycture. Some program responsibilities

will be reviewed/adjusted annually. Subject cespbilities may be reviewed/adjusted

annually if equity or workload becomes a conatura to shifting in student course

selection. Some minor subject responsibilities ine reviewed/adjusted so long as the

specialist subject for which the incumbent wdsced remains. This will be carried
out by the Principal, in consultation with theSIS.

21.03 Changes to Leadership Entitlement
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Where the school's leadership entitlement is deong, the Principal, in consultation
with the ISSC, will review the structure. Once ®rincipal determines the position to
be eliminated, and should an incumbent be displabe incumbent shall be

interviewed for leadership vacancies for the folltg or subsequent school years (within
the four (4) year term period) for which he/shqusilified. In the event that the
incumbent is deemed unsuitable for the positiahwahere the Principal can demonstrate
this  unsuitability to the Superintendent and OSSh€ competition will be advertised

21.04

to all secondary regular day school teachers.

Leave from Leadership Position

A Head may be granted up to one (1) year leava fits/her leadership position and
allowance under the general conditions of Artiicle01 with the exception of 14.01 (b)
and (c). During this time of leave, the Head da@imain teaching full-time or be on a
part-time leave of absence without pay. The LesidprPosition will be staffed on an
internal acting pay basis.

21.05 Right of Return from Leave

one
will

An incumbent on leave will maintain right of retuo his/her leadership position for
(1) school year. If the incumbent continue$eave beyond the year, the incumbent
only have right of return as a teacher tdlmés original school, subject to
transfer/redundancy. The statutory fifty two (5&8ek leave under pregnancy/parental
leave will not affect right of return and will hbe considered as part of the one (1)
year right of return. Leaves of absence shallextgnd the term.

21.06 Job Sharing

An incumbent is entitled to job-share his/her Eraflip position and allowance for up
to one school year on the approval of the Prinaipidn application prior to March 1 of
the previous school year. The job-sharing arrarge¢must be agreed to in writing by
the incumbent, the Job-Sharing Partner (interc@h@ pay appointment) and the
Principal with the allowance and responsibilitsésired on one of the following ratios:
50:50, 67:33, 75:25. Job- sharing arrangementshuaaxtended on a school year basis
by mutual consent.

21.07_Acting Pay

Full School Year - Where a leadership positiotoibe filled behind an incumbent who
is taking a leave of absence for a full schookytas temporary acting pay position will
be advertised to the system. Where a teachesfénato accept this one (1) year
temporary assignment, the teacher shall mainigim of return to his/her original

school as a teacher at the end of that schoo] gebject to transfer/redundancy procedures.

Less Than a School Year - Where a leadershipiposs to be filled behind an
incumbent who is absent for less than a schoalfpeaeasons including leave of
absence, sick leave, etc. this temporary assignwiiribe open to interested and
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qualified staff from within that school. The peipal will interview all internal teachers
who express an interest.

Where a vacancy occurs mid-year (e.g. due toir@metnt) the position may be staffed
on an acting pay basis for the balance of thedglear.

ARTICLE 22  SENIORITY

22.01 Separate seniority lists shall be establisbeRBegular Day School teachers, Continuing
Education teachers and Home Instruction teachees;gordance with the applicable
articles of this collective agreement.

22.02 Secondary Reqgular Day School Seniority List

For Secondary Regular Day School teachers, senahdll be defined as the length of
continuous service as a secondary regular day stdexcher with the Ottawa-Carleton
District School Board from the first day worked ¢ept as outlined in Article 22.03).
Any approved leave of absence or layoff with reaglts shall not be considered an
interruption of continuous service.

For teachers hired on or after 1 September 20@4etigth of continuous service shall
include previous service with the OCDSB where elygtbon a Letter of Permission
provided that there has been no break in service.

22.03 Notwithstanding the above, the following pstans shall apply to teachers under
contract with the Ottawa-Carleton District Schoolad up to and including 31 August
1998:

First day worked, for purposes of seniority, shallestablished based on continuous
service with the Ottawa-Carleton District SchoobBband with either predecessor
board as a teacher, including;

(@) Continuous Elementary teaching experiencegitAugust 1994,

(b) Continuous Adult Day School teaching experesany time since 1 September
1979,

(c) () Evening Credit Program teaching experiewd@in the regular school year,
i.e. 1 September to 30 June that is continuous aviireak of not more than
two (2) consecutive terms any time since 1 Septerh®g6;

(i) The burden for providing satisfactory pramfservice under paragraph (c) (i)
with the former Carleton Board of Education betwé&edeptember 1986 and
31 August 1989 shall rest with the teacher.

Note: Teaching experience (as outlined in Art203) is defined as teaching
experience on contract as a certified teacher.
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22.04 The Ottawa-Carleton District School Boardutagday school teachers' seniority list
shall be rank ordered in accordance with Articl292 and 22.03 such that the most
senior Bargaining Unit member is first on the &std the most junior is last on the list.

22.05 Should a tie in the rank order occur basethefirst day of work, the following criteria
shall be used to break the tie:

(a) Total years of secondary teaching experientetive employer or its predecessor
boards including:

* any Secondary Summer Credit Program on Form 3acirduis of 1 September
1989;

* Evening Credit Program as of 1 September 1986 satisfactory proof as
described in Article 22.03 (c) (ii); and

» Extended/Contracted Occasional teaching experighaeh immediately
preceded and was continuous with teaching expexiencontract within the
same school year and/or the immediately precedihgd year;

and where that is equal

(b) Total years of elementary regular day schaching experience with the
employer or its predecessor boards;

and where that is equal
(c) Total years of regular day school teachingegigmce with other employers;
and where that is equal

(d) By arandom number procedure in the presehtteedPresident of the Bargaining
Unit or designate.

Note: i) Teaching experience (as outlined in Aeti22.05) is defined as teaching
experience on contract as a certified teacher.

i)  Teaching experience (as outlined in Artic@5) refers only to
experience gained prior to the established sewpistért date determined
in Article 22.02 or 22.03.

iii)  In calculating teaching experience outlinadArticle 22.05 (a), (b) and
(c), a teacher cannot accumulate more than ongeéir)s teaching
experience in any given school year (1 SeptemBé&rAugust) and such
experience is pro-rated to actual time worked (eadf-time teaching
contract equals 0.5 years teaching experiencegaat Zontinuing
Education Credit Program experience, one (1) cexiials 0.17 years
teaching experience.)
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22.06

22.07

22.08

22.09

The seniority list shall be posted in alls®tary schools/sites with copies forwarded to
the President of the Bargaining Unit no later th&rFebruary of each school year. The
list shall include the seniority number, name draldate of the first day worked for
each teacher (which shall be referred to as thesgnstart date).

No later than 15 February of each year, terd@shall also post seniority lists showing
the relative seniority of the teachers within eachool. Such lists shall be sent to the
appropriate principal with copies being sent toRinesident of the Bargaining Unit.

Errors in the calculation of a member's s#gishall be brought to the attention of the
Board no later than 5 March of each year or theshsall be deemed correct. The
Bargaining Unit shall consult with Human Resouraspart of the process and the
necessary corrections and/or amendments will iiedamut and the corrected lists
published by 20 March .

Ranking of teachers’ seniority pursuant te #nticle shall remain constant from year to
year except for the addition and deletion of naorefe correction of errors.

ARTICLE 23 SECONDARY STAFFING COMMITTEE

23.01

(@) There shall be a Secondary Staffing Cdateencomprised of the following six (6)
voting members:

- up to three (3) representatives of the Employetuding the Supervisory
Officer responsible for secondary staffing or aiglested Supervisory Officer;

- up to three (3) representatives of the Barggitinit.

Additional representatives may be invited to aitas resource to deal with the
specific subject matters under discussion. Eacty ghall bear the costs, if any,
associated with the attendance of these additrepaésentatives.

(b) In addition to the Committee, a teacher wdlreleased two-thirds time (0.67)
from his/her full time teaching duties to servaesource to the Committee. The
primary responsibilities assigned to the resousrsgn shall be to support the
Committee with respect to the completion of theedutiescribed below in
paragraph (c), and, where time permits, perfornerotblated secondary staffing
duties as may be assigned by the Superintendé¢timfin Resources.

If the position becomes vacant, the positionldimbposted within the secondary

panel. The interview committee will include an agnumber of Bargaining Unit

and Employer representatives, and will be respéméis selecting the successful
applicant.

(c) The Committee shall meet up to three timesnduthe school year and make
recommendations to Senior Staff with respect tdahewing:
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- The initial allocation of staff for each secondachool based on staffing
entitlements and predicted enrolments;

- The allocation of any spring and fall staffiregerves;

- The September review of staff allocations basedtaffing entitlements and
actual enrolments;

- The establishment and conduct of a Teacher WadkBurvey on the
distribution of workload within a given school atheé system with a view to
ensuring consistent working conditions, includingervision and preparation
time assigned to staff.

In the event that the Committee's recommendatoasot accepted by Senior
Staff, the Committee shall meet within ten (10) glaf/this decision for purposes
of discussing the reasons for the decision.

(d) The Committee shall also meet as outlinedriticke 24 - Staffing Procedures.
During the staffing process the Committee shalptwvided with copies of
relevant staffing information, including form letsesent to teachers, lists of names
of teachers declared surplus/redundant, vacartsydisd school organizational
charts.

ARTICLE 24  STAFFING PROCEDURES

24.01 (a) The following staffing procedures shalblg to all members of the Bargaining
Unit, to provide for the staffing of regular dayhsol programs for the
commencement of a school year.

(b) Staffing procedures with respect to positiohsesponsibility shall be in
accordance with Article 21.

24.02 Enrolment Predictions

(@) No later than the Wednesday following Marckdl, the predicted school
enrolments will be approved by Senior Staff follagiconsultation with the
Planning Department, Principals, Superintendemis the Human Resources
Department and then be distributed to the Secorfsi@ffing Committee.

(b) By the second Monday in April, each principh&ll be notified as to his/her
school's initial staff allocation as per Article.@B (c).

24.03 Right of Return
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(a) Teachers on leave, including but not limited TD, sick leave, special
assignment, external exchanges or secondmentawvi# right of return upon
completion of their leave to the school from whibby left, subject to
surplus/redundancy procedures.

(b) No later than 1 March, all teachers returrtmgchools from a leave, special
assignments, and so on, for the following schealryshall confirm the date of
their return with the Human Resources Departméd will in turn notify the
appropriate Principal to include the teacher @nsthool organizational chart.

(c) A teacher returning from a leave of absenitBout pay shall provide to the
Board proof of status with the Ontario College ek€hers prior to returning
from the leave.

(d) A teacher returning from a leave of absendbout pay shall provide to the
Board an Offense declaration prior to returningrfrime leave.

24.04 _External Teacher Exchanges

A teacher may arrange an exchange with anotheragmapbr with a teacher employed
by the Board in the elementary panel. Exchangesubject to the mutual consent of the
teachers and Principals involved. Normally thessharges will be for a complete
school year.

24.05 Internal Teacher Exchanges

(@) Inthe interest of professional growth andedepment, teachers with mutual
consent and with the consent of the Principals exajhange positions within the
secondary panel. For the first year of such anaxgé (or a one (1) year
extension), the teachers shall be considered Hsrsmbers of their original
school. At the end of the first year, the teacherslved will:

(i) revert to their original school, or
(i) extend their exchange for one year by mutasent of all parties, or
(i) make the exchange permanent by mutual cansieall parties.

(b) Approval of exchanges will be subject to comfation that the teachers are not
declared surplus or redundant through the Spriatfi&g Process.

24.06 ltinerant Teachers

(@) An itinerant teacher shall not be assignesidoe than two (2) locations.
(b) A teacher who is itinerant will be given sp@aonsideration with respect to the

assignment of supervisory duties and will only bsigned supervision duties in
one location.
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(€)

(d)

(e)

(f)

An itinerant teacher shall maintain right efurn to the originating school for the
same contractual status held immediately prioreiadpdeclared itinerant. Right of
return shall include vacancies for which the teachegualified and which arise
prior to the conclusion of the Fall Staffing Prages

For purposes of spring staffing, an itineraaicher shall be considered as part of
the originating school's organization chart for $hene contractual status held
immediately prior to being declared itinerant, gabjto surplus/redundancy
provisions.

This article does not apply to teachers whegptan itinerant assignment in order
to increase their contractual status.

A teacher who is declared surplus to theirent school and is subsequently
assigned to two other schools as itinerant, rethi@sight of return to each of
these two schools in accordance with the propodidheir assignment to the two
schools, subject to (c) above.

24.07 _In-School Staffing Committee (ISSC)

(@)
(b)

(€)

(d)

(e)

(f)

An In-School Staffing Committee shall be ebsdied annually by 1 January.

The Committee shall consist of the followingre (8) members: Principal; a
Vice-Principal; two teachers holding positions e$ponsibility who are elected
by all other teachers holding positions of respaifigt in the school; three (3)
teachers who have been elected by all other teaclo¢holding positions of
responsibility; and, the Branch President (or destig from the Branch
Executive).

No later than the third Monday in April, therRipal shall present to the In-
School Staffing Committee a tentative organizatiatraicture for the coming
school year.

The Committee shall review the tentative orgatmonal structure (which
includes projections for course enrolments, coses¢ions, and class sizes) and
make recommendations for change, if any, to theciral.

The Principal, after due consideration of @mmmittee's recommendation, will
present the organizational structure to the schi@df no later than the last
Monday in April.

No later than the last Monday in April, theri®ipal will advise the Committee
of the names of teachers who are surplus to thésnefethe school (i.e. the most
junior in seniority, providing those remaining aedtatively assigned are
gualified to meet program needs).
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(9)

(h)

(i)

Within two (2) weeks of the beginning of theheol year, the Principal will meet
with the Committee for the purpose of elicitingfstaput regarding the
allocation of supervision for the school year. Tdmmmittee shall review the
tentative supervision schedule and make recommiemdaor change, if any, to
the Principal prior to final implementation.

A supervision schedule shall be posted or disteithity the end of thé3week
of school for Semester | and by the first day ah8ster Il for Semester II.

The In-School Staffing Committee shall revithe allocation of workload
assignments. Within six (6) weeks of the beginrahthe school year, or the
beginning of each semester, a meeting shall beihadch school at which the
Principal shall explain the assignment of stafthat school.

Leadership positions

In determining the equity of workload, the Prindjpa consultation with the
ISSC, should consider the following; the numbesexdtions, subjects, teachers
and program responsibilities. In making adjustre¢atprogram responsibilities
and subject responsibilities for leadership posgjdhe Principal will consult
with the ISSC.

Where the school’'s leadership entitlement is destinga the Principal, in
consultation with the ISSC, will review the struetu

24.08 Tentative Assignments for the following Sdhvear

(@)

(b)

(c)

Prior to the posting of the first vacancy, litie Principal will advise individual
teachers of their tentative subject areas foraliewing school year.

By the last school day in June, the Principidllprovide individual teachers with
their tentative class assignments and sizes fonpig and review.

Prior to the beginning of the school yearnBipals will make instructional
timetables available to individual teachers.

24.09 School Organizational Charts to Human Ressurc

(@)

Based on tentative school allocations, thediryal shall submit a tentative school
organizational chart to the HR Department no It#tan the last Monday in April.
The organizational chart shall reflect staffing fioe coming school year as
follows:

- names and assignments of teachers (includirggthssigned to positions of

responsibility);

known vacancies;
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(b)

- names of teachers who are surplus to the ndatie achool (most junior in
seniority, providing those remaining and tentagnvatsigned are qualified to
meet program needs). Teachers will be advised lrgipathe Principal that
they have been tentatively identified as surplus&needs of the schooal,

- memoranda of exceptions where a more junioheais being retained due to
program needs.

Throughout the staffing process, school orzgtional charts will be submitted to
the HR Department as revisions occur to the scstadling.

The final organizational chart shall be subjecapproval by the appropriate
Superintendent of Schools.

24.10 Surplus Notification

(@)

(b)

The Secondary Staffing Committee shall meier po the second Monday in May
in order to review and monitor the determinatiordafa and surplus situations.
The Committee will determine the potential for argt reduction in the system
staff complement and project the number of teactiextscould be affected.

Immediately following verification by the Conitee, teachers who are
determined to be surplus to the needs of the sdi@dl be notified in writing by
the Human Resources Department.

24.11 Posting of Vacancy Lists

(@)

(b)

(€)

(d)

All vacancies which are identified on schoganizational charts for the
following school year will be posted in the schogsto the first Friday in June. A
vacancy is a position that will exist for the emguschool year and to which no
teacher has been assigned.

Subject to seniority, a teacher declared sigrphall have right to return to any
vacancies arising from their originating school\drich they are qualified. Prior
to posting a vacancy, the principal shall offer viaeant position to any such
teachers.

All teachers, including those returning to ystem, and those requiring
placement because of surplus to school situatioag,apply for published
vacancies, in accordance with contractual entittgme

Where a teacher has been selected for a wacdwat vacancy shall be considered
filled and the teacher's former position in turalsbe declared vacant [subject to
(b) above] and posted on the next vacancy list.

Once having accepted a vacancy, orally or iningjta teacher shall not be
entitled to apply for a subsequent vacancy withetkeeption of situations in
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24.12

24.13

24.14

which the teacher is declared surplus to the schiosystem or has declared
his/herself voluntarily surplus in accordance wittticle 24.15.

(e) Atleast three (3) qualified applicants widl imterviewed. If fewer than three (3)
qualified applicants apply, all applicants will iogerviewed.

(f) Inthe event that all existing teachers eeatitto a position, are placed in
accordance with their contractual status and qaatibns, any remaining
vacancies shall be filled from among qualified &pits in the following order:

- Consideration shall be given to part-time teashého wish to increase their
employment status;

- Consideration shall be given to continuing edioca home instruction and
occasional teachers;

- External hires.

Measures to Avert Redundancy

Prior to any declaration of redundancy for 31 Augtiee Secondary Staffing
Committee will meet to examine measures which cbalke the effect of averting such
declarations. These measures could include, but@irlimited to, granting of leaves of
absence, job sharing, retirement incentives, ared-panel transfers.

Redundancy Determination

Should it be necessary to determine redundancyGé¢eendary Staffing Committee
shall meet prior to the second Friday in June floABgust to ensure that the
displacement of redundant teachers has been daweandance with the principle of
seniority, provided the teachers remaining areified! It is understood that:

(a) Teachers remaining on the surplus list wilpthse the least senior teachers in the
system who have assignments for the next schoolwieiah the teachers on the
surplus list are qualified to assume.

(b) Teachers so displaced will be those declarddnaant to the secondary system
effective 31 August. These teachers will be nedifby the Board in writing by no
later than the second Friday in June.

Requests for Voluntary Transfers/Increasé&imtractual Status

Teachers, including itinerant teachers, wishinggaonsidered for voluntary transfer
and part-time teachers wishing to increase theitragctual status, shall file a written
request with the Human Resources Department notleda the second Friday in June.
These requests will be considered for vacanciesgrup to 31 August in accordance
with Article 24.16. It is understood that a teachleall accept a transfer which has been
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requested provided that the school and teachirfgnereces on the original request have
been met.

24.15 Voluntary Surplus Declaration

24.16

Teachers with ten (10) years or more consecutimecgein the same school who are not
in the Supervision for Growth appraisal processeuradrepeat performance or who are
not under review as per Procedure 602.HR, may vatiy declare themselves surplus
to their school for the following school year. 8uieclarations shall be made in writing
to the Principal with a copy to Human Resourced®ypril.

The surplus teacher relinquishes his/her righetifm to his/her originating school. The
teacher may apply to vacancies in accordance witltlé 24.11_Posting of Vacancy
Lists. If the teacher has not secured a placement &l radbove, the teacher will be
placed in accordance with Article 24.13 (a) RedumgeDetermination

Vacancies Arising Prior to the New SchoolYea

Subject to seniority and qualifications, vacaneigsing during the period from the
second Friday in June to the start of the new dojesr shall be filled in the following
order:

(a) Teachers who are itinerant shall have the tmgbe placed into a vacancy for
which they are qualified which may arise at eitbietheir itinerant schools.

(b) Teachers declared surplus to their school slaak the right to be placed into a
vacancy at their originating school,

(c) Teachers placed into an assignment that regjtitem to teach subjects not on
their Ontario Certificate of Qualification (OCQ)ahhave the right to be placed
into a vacancy within the same school which matthes OCQ subject area(s);

(d) Redundant teachers;

(e) Consideration shall be given to teachers wipdyafor vacancies in the
following order:

- Teachers who have requested voluntary transfers;
- Part-time teachers who wish to increase thepleyment status;

- Continuing education teachers, home instrudgachers, and occasional
teachers;

- External hires.

24.17 Fall Placements
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(@) The Secondary Staffing Committee shall morstaffing and enrolment figures
for schools throughout the month of September.firted staff entittiement for
each school as calculated in accordance with &r2€ shall be based on the
actual student enrolment on 30 September.

(b) Within the total staff allocated to the systehe Secondary Staffing Committee
shall make adjustments to the staffing levels rhesthool according to Article
23.01 (c).

(c) The teachers transferred as a result of ajustdents to staffing levels will be the
most junior in seniority providing that those remag possess the necessary
gualifications. The transferred teacher will, upeguest, be given one full school
day prior to the commencement of the new assignmesrider to make necessary
preparation.

(d) Vacancies that arise after the commencemethieo$chool year and those
remaining once the staffing imbalances have beswived will be staffed, subject
to seniority and qualifications, in the followingder:

() Teachers who are itinerant shall have thbtrig be placed into a vacancy for
which they are qualified which may arise at eitbetheir itinerant schools;

(i) Teachers who have right of recall as defimedrticle 27.03;
(i) Consideration shall be given to teacherghia following order:
- Part-time teachers who wish to increase thepleyment status;
A part-time teacher interested in an increassatus up to full-time shall
file a secondary placement request with Human Ressuwwithin the first
week of the school year. Such increases will apply where the

teacher is not displaced from their current assigmmn

- Continuing education teachers, home instrudgachers, and occasional
teachers.

- External hires.

ARTICLE 25  SICK LEAVE CREDIT GRATUITY

25.01 A teacher shall be entitled to a sick leaeelit gratuity for any one of the following
reasons:

(@) Retires and is eligible to receive benefitdamhe Teachers' Pension Plan Axt;

(b) Retires from the profession or resigns to pteeployment with an employer
other than an employer as defined in the Educainafter at least ten (10) years
of continuous service with the employer or predsgeBoards; or
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(c) Retires from the profession or resigns to pteenployment with an employer
other than an employer as defined in the Educ&inafter at least ten (10) years
of non-continuous service with the Employer or gpeessor Boards and where the
lack of payment would work some personal hardshighe discretion of the
Director, such a teacher shall be eligible to nee@i retirement gratuity; or

(d) In the event that a teacher dies, the entél#of the sick leave credit gratuity
shall be paid to the estate of the teacher or dateg beneficiary.

25.02 A teacher shall not be entitled to a sickdeeredit gratuity who resigns at the request of
the Board to avoid dismissal for cause.

25.03 The Sick Leave Credit gratuity shall be paitull within one (1) month following the
date of retirement/resignation or in a manner nllyt@greeable to the teacher and the
Board.

25.04 (a) The gratuity referred to above shall&dewdated as follows:
Number of Yrs. x  Salary Rate of Teacher at x Nundfelays of

Service (Max. 20) Retirement/Resignation Acclated
Sick Leave (Max. 200)

20 2 200

(b) In no case shall the gratuity exceed 50% efeimployee's salary rate at the time
of retirement or resignation.

(c) (i) "Salary rate" for the purposes of deterimgnthe gratuity shall mean the
salary rate paid by the Employer for the last wagkilay the Teacher
performed his/her regular duties or for the lagt where the Teacher is in
receipt of sick leave pay in accordance with AetitbB. Where the teacher
works on a part-time basis the salary rate shathbero-rated rate.

(i) Where a teacher retiring or resigning isaopart-time leave of absence,
salary rate shall mean the salary paid by the Eyeplfor the teacher's last
working day, adjusted to reflect the equivalenk-fuhe rate.

(d) "Service" for the purposes of determining gihatuity shall be calculated as
being equal to the number of years with the OCDB®its predecessor boards
credited for teaching experience plus any yeasenfice with the OCDSB and
its predecessor boards in a non-teaching capd@gching experience awarded
on the basis of related experience (Article 10)Ista be included.

ARTICLE 26  NOTICE OF RETIREMENT/RESIGNATION

Retirement/Resignation from the Board
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26.01

26.02

26.03

A teacher may retire or resign from the Erppiceffective the following dates:

(@) on 31 December, or the last day of the fiestaster or on 31 January by
providing written notice on or before 30 November ;

(b) on 30 June, 31 July or 31 August by providnrgten notice on or before 15
April; or

(c) atany time by mutual consent of the EmployEne employee will provide
rationale in writing in support of such requesbn€ent will not be unreasonably
withheld.

Letters of retirement/resignation should be adskd4o the Human Resources
Department, with a copy to the Principal.

Partial Resignation to Part-time Status

A teacher may resign a portion of their full-timepart-time contract status in portions
acceptable to the Board effective the followingedat

(@) on the last day of the first semester by mhog written notice on or before 30
November; or

(b)  on 30 June by providing written notice on efdre 15 April; or

(c) at any time by mutual consent of the EmployEne employee will provide
rationale in writing in support of such requesbn€ent will not be unreasonably
withheld.

Letters of resignation should be addressed to tieath Resources Department, with a
copy to the Principal.

Resignation from a Leadership Position (Rositf Responsibility)

A teacher may resign from a leadership positi@sipn of responsibility) effective the
following dates:

@) on 30 June by providing written notice on efdoe 1 April; or
(b) at any time by mutual consent of the EmployEne employee will provide

rationale in writing in support of such requesbn€ent will not be unreasonably
withheld.

ARTICLE 27 REDUNDANCY

27.01 A redundancy shall arise where a teacheb&as identified as excess to the

requirements of the system based on staffing entéhts. Teachers will be declared
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27.02

27.03

redundant in reverse order of seniority providezkéhremaining are qualified pursuant
to Regulation 298, Section 19, to fill the posigon

Individual teachers who are redundant wilpb®vided with notice on the following
basis:

Teachers redundant effective 31 August shall beiged with notice by no later than
the second Friday in June;

Recall

(@) The Employer shall establish and maintaincaltdist of all teachers declared
redundant to the system.

(b) A teacher who is declared redundant shallmet@niority and right of recall for
the following period of months based on length@ftcuous employment with
the Employer as follows:

Period of Months of Recall Length of Employment
12 up to two (2) years
24 two (2) to five (5) years
36 over five (5) years

(c) Teachers who have been declared redundant®hedcalled to vacancies based
on seniority, provided the teacher is qualifiedatordance with Section 19,
Regulation 298 of the Education Act

(d) Subject to paragraph (c), no new teacher &lgallired until all redundant teachers
have been recalled.

(e) Teachers recalled shall be reinstated withighits and privileges held as at the
date of redundancy. Where a teacher has beeneé@altl has acquired additional
teaching experience during his/her lay-off perma;h experience shall be
considered for credit in accordance with Article-lRlacement on Salary Grid for
newly hired teachers.

(f) Teachers who are eligible for recall shakfitith the Employer their most recent
address and telephone number.

() When a position becomes available, the Emplekall contact the teacher being
recalled by telephone and confirm the offer ofplsition by registered mail.

(h) A teacher who refuses to accept a positiomwfuch the teacher is qualified in
accordance with Section 19, Regulation 298 of tthecation Actand which is
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equal in status to his/her contractual status poiday-off shall have his/her name
removed from the recall list.

27.04 Severance Pay

(@) Individual teachers who are fully redundanglkbe entitled to severance pay in
accordance with the table below.

(b) Such severance pay will be repaid if the teahsubsequently recalled to a
position. If the position is less than the contmatstatus held prior to lay-off, the
repayment will be pro-rated. A reasonable repayraenedule will be determined
by mutual consent but in no case shall the repayewend beyond the end of the
school year in which the teacher is recalled.

(c) Severance pay shall be paid to the teacheateo than 30 September following
redundancy.

Years of Service % of Annual Salary/Allowances

10.0%
12.5%
15.0%
17.5%
20.0%
22.5%
25.0%
27.5%
30.0%

10 32.5%

11 35.0%

12 37.5%
13 or over 40.0%

O|0|N|O| U1 ~|WIN| -

27.05 Benefits

Redundant teachers shall be entitled to be endrall¢he benefit plans in which the
teachers were enrolled immediately prior to beiaglared redundant, with the teachers
paying 100% of the premium contributions.

ARTICLE 28 PROBATIONARY PERIOD

28.01 Teachers shall serve a probationary periahefyear.
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28.02

In the event of a break in active servicenofe than twenty (20) consecutive teaching

days or forty (40) non-consecutive teaching ddys Rrincipal may extend the
probationary period provided for in Article 28.0¢ the length of the absence(s).

ARTICLE 29  GRIEVANCE/ARBITRATION PROCEDURE

29.01

29.02

29.03

A teacher shall have the right to have aaistative from OSSTF present to assist the

teacher at any stage of this grievance and arioitr@rocedure.

Definitions

(@) A "grievance" shall be defined as any dispatated to the application,
administration, interpretation or alleged violatioirthis Collective Agreement,
including any question as to whether a matterbgrable.

(b) The parties to any grievance or arbitratioderthis provision shall be defined as:

() the Bargaining Unit;
(i) the Board.

(c) "Days" shall mean regular work days, unlesentise indicated.

Complaint Stage

A teacher who has a complaint relating to therpritation, application, administration,
or alleged violation of this Collective Agreemerdynwhenever practicable, discuss the
complaint with the principal or immediate superviaad attempt to resolve the matter
informally. If the discussion does not result ie gatisfactory settlement of the
complaint within five (5) days, the Bargaining Uronh behalf of the teacher, may
submit a grievance as provided herein.

Individual Grievance

29.04 Step 1

(@) A grievance(s) must be submitted in writingned by the President, to the
Superintendent of Human Resources or designaténwviitlenty-five (25) days of
the time the grievor became aware, or should haea laware, of the
circumstance(s) or relevant facts giving rise ghievance. The written
grievance shall set out the name of the grieverfdlats of the grievance,
including the date(s) on which the alleged inci@nbccurred, the provisions of
the Collective Agreement alleged to have been tedland the remedy(ies) or
relief being sought.

(b) The Superintendent or designate shall respotite grievance in writing within
ten (10) days of receipt of the letter.

29.05 Step 2
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29.06

29.07

29.08

Failing settlement at Step 1, the grievance sfeBubmitted in writing to the

Director of Education within ten (10) days of tleeeipt of the response from the
Superintendent or designate. Within five (5) dafyseoeipt of the grievance a meeting
will be held with the grievor, a Bargaining Unijpresentative and the Director or
designate(s). A written response will be providethe Union from the Director of
Education or designate within five (5) days of theeting. At the option of the
Bargaining Unit, the requirement to hold a meetimgy be waived, in which case the
written response will be provided within ten (1@)yd.

Step 3

Failing settlement at Step 2, the Union shall siiime grievance to arbitration within
ten (10) days of receipt of the response, in a@urd with the provisions outlined
below.

Policy Grievance

The Union and the Board shall have the rightledipolicy grievance based on a
dispute arising out of the application, administnatinterpretation or alleged violation
of this Collective Agreement which affects a gradpeachers or the entire
membership. A policy grievance shall proceed diyetct Step 2 to the Union or the
Director of Education, as applicable.

Grievance Mediation

Nothing in this Article precludes the parties fromtually agreeing to mediation at any
stage of the grievance procedure, in which casérttedines shall be suspended pending
the outcome of the mediation. The agreement op#nges to refer a matter to

mediation shall be made in writing and stipula tlame of the person who will act as
mediator and the timeline for the mediation to accu

Arbitration

29.09

29.10

29.11

29.12

A grievance which is not settled throughghevance procedure outlined in the
foregoing provisions may be submitted for bindimigit@ation pursuant to the Ontario
Labour Relations Actprovided the grieving party shall provide writteotice to the
other within ten (10) days of its intention to neflee matter to arbitration.

Each party shall bear the expense of itsappointee to the Arbitration Board and one-
half the expenses of the Chairperson of the ArtiamaBoard. The parties shall pay their
own expenses of appearing at the hearing of therAtion Board.

The Arbitration Board shall not make any sieci which is inconsistent with the
provisions of this Collective Agreement or whichwa add to, alter, modify, or
otherwise amend any part of this Collective Agreeine

The parties may, by mutual agreement, refgre@ance to a single arbitrator to act in
place of and with the powers of an Arbitration Bbdn the event the parties cannot
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29.13

29.14

29.15

agree on the selection of the single arbitrata parties will submit a joint request to
the Ministry of Labour to make an appointment.Histcase the parties shall be equally
responsible to pay the fees and expenses of thkesarbitrator. No person may be
appointed as arbitrator who has been involved iateampt to negotiate or settle the
grievance without the consent of both parties.

_General

(@) All time limits fixed herein for the grievanpeocedure may be extended only with
the written consent of the parties.

(b) One or more steps in the grievance procedanelve omitted in the processing of
a particular grievance only with the written cortsefithe parties.

(c) If at any stage of the grievance arbitratioocedure the party submitting the
grievance fails to process the grievance in compBawith a time limit fixed
herein (or such extension as may have been cordibype¢he written consent of
the parties), the grievance shall be deemed to beee abandoned.

(d) If at any stage of the grievance arbitratioocedure the party in receipt of the
grievance fails to process the grievance in compgawith a time limit fixed
herein (or such extension as may have been cordibype¢he written consent of
the parties), the party submitting the grievancg praceed directly to the next
step in the procedure.

(e) Ateacher's attendance at a meeting at agg stiathe grievance procedure,
including arbitration, shall be without loss of paryany other entitlement when
such a meeting is scheduled during the school day.

There shall be no reprisals of any kind tekgainst a member because of participation
in the grievance or arbitration procedures underAlgreement.

Nothing in this procedure shall be deemautéalude the individual's right to seek
redress in law.

ARTICLE 30 SELF-FUNDED LEAVE PLAN (TAX DEFERRED)

30.01

30.02

The Employer agrees to make available afsetfed leave plan operated and
administered by the Employer in accordance withptitorisions of the Income Tax Act
and Regulations made under that Act. This plahemi&ble teachers to take a one year
leave of absence without pay and provide for tHerda of pay over a set number of
years leading up to the leave year.

General Terms and Conditions

@) The Employer shall be responsible for accraing distributing any monies
required to permit the averaging of income by #acher. The payment of
salaries, benefits and teachers' pension planibations shall be such that the
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Employer is not required to pay more money thavoild have been required to
pay for the period(s) of active employment.

(b) The conditions for leave under Article 14 (lzea of Absence without Pay) will
apply to a self-funded leave, where applicable.

30.03 Application Procedures

(@) Applications must be received by 1 May witlpagpriate deductions
commencing the following September.

(b) Applications shall specify the preferred fiocat arrangements and the school
year in which the leave is requested. The yeagafd cannot commence any
earlier than two years following the commenceméihe deductions (2/3 plan)
and no later than five years following the commeaneet of the deductions (5/6
plan).

30.04 Financial Arrangements

€) The financial arrangements for funding thery#deave shall be arranged by
mutual agreement in writing between the teacherth@®uperintendent of
Business. The amount of funds to be deducted ih seltool year shall not
exceed thirty-three and one-third percent (33 1/884he teacher's gross salary.

(b) The salary remaining after deductions willdaed to the teacher in accordance
with the provisions of the Collective Agreement.

(c) The Employer will establish an account witk thttawa-Carleton Education
Credit Union for each participant in the plan. Theney deducted from each
monthly pay shall be deposited to this account,reviiteshall be retained and
accumulate interest until the year of the leavdissolution of the agreement,
whichever occurs first.

(d) The percentage of salary to be deducted caxuated the maximum required to
accommodate the initial plan (e.g. for a 3/4 ptéeguctions shall not exceed
25%) stipulated in the application.

(e) The Trust Account will generate interest whsttall be reported to the teacher as
required by the Income Tax Act.

() In the event the ratification of a collectimgreement results in retroactive salary
adjustment, monies shall be deducted from anyaetie pay in accordance
with the teacher's current financial arrangemett trie Employer.

(9) If a teacher is placed on long term disabititydies prior to receiving the full

amount of deferred income, any funds remainindnéaccount and accrued
interest less required deductions, shall, uponipeoéthe required legal
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consents and releases, be released to the teadherexecutors or
administrators of the teacher's estate in one lsump within sixty (60) days.

30.05 Plan Withdrawal

€) A teacher may apply to withdraw from the plgnnto 1 March of the year prior
to the September in which the leave is scheduledtamence.

(b) In the event of withdrawal from the plan, ortihe event the teacher is declared
redundant or resigns or retires prior to the ydédeave, the accumulated amount
of deductions, plus accrued interest, less statwteductions, will be paid to the
teacher in one lump sum within sixty (60) calendiays of notice of withdrawal,
or the effective date of resignation, retirement,ealundancy.

(c) Where it can be demonstrated to the Employex teacher who is a participant
in the plan that a financial emergency exists ltiMarch deadline shall be
waived and the accumulated funds shall be relet@sg teacher within sixty
(60) days.

30.06 Plan Deferral

A teacher may defer the year of leave for one,yedi written notice to the Board by
1 March preceding the year of leave. Only one sadgnest for deferral shall be granted
with respect to any one plan.

30.07 Leave Year

(@) No later than 1 May preceding the year of éedlre teacher shall determine and
advise the Human Resources Department of the (latedspercentage for
withdrawal of the total accumulated balance intthist account; (e.g. 40% lump
sum withdrawn in September; 60% lump sum withdrawdanuary).

(b) By 1 June preceding the year of leave, theheiashall be invoiced for the full
cost of current benefit premiums. The teacher sbkalirn the invoice by 10 June
indicating the benefits to be continued. Paymertasfefits premiums shall be
made, at the option of the teacher, by deductiom fihe final pay in June or by
a cheque(s) post-dated no later than 1 Septemitlee sime year.

(c) Teachers granted leave under this plan skealéuired to return to regular
employment with the Employer, following the leafa, a period that is not less
than the period of the leave of absence.

30.08 Income Tax Act and Requlations

It is understood that the terms of this plan amg actions taken there under shall be in
accordance with the Income Tax Astd Regulations. Terms and conditions are subject
to changes due to amendments to applicable leigislat
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ARTICLE 31 LIABILITY INSURANCE

31.01 The Employer will maintain liability insuramerotection and make available to the
Bargaining Unit, upon request, the portions of @eb which provide for such
protection.

ARTICLE 32 HUMAN RESOURCES FILES

32.01 (a) Ateacher or a bargaining unit represmeethaving written authorization from the
employee shall, upon making an appointment, hagesacduring normal business
hours to the human resources file that relatesdddacher in the presence of a
representative from the Human Resources Department.

(b) A teacher shall receive a copy of any docuwat@m placed in the file which may
be detrimental to the teacher, with a copy settteédBargaining Unit President at
the teacher's request.

(c) The teacher, or the Bargaining Unit, if souested by the teacher, shall have the
right to respond in writing to any document congainn or to be placed in the
teacher's personnel file. The written responsd bkeabme part of the teacher's
permanent personnel record.

(d) Access to and disclosure of any personal mé&tion on a teacher shall be
governed by the provisions of the Municipal Freedurimformation and
Protection of Privacy Act

(e) Where the Board and the teacher agree tf@mation in the file is inaccurate, it
shall be corrected.

(H  Where the Board amends information on the hureaources file, the Board shall,
at the request of the teacher, attempt to notlfperisons who received a report
based on inaccurate information.

() Where the Board is required to furnish infotimato an outside agency by a court
order or legislative requirement, the teacher ballnotified that this information
has been requested and has been or will be proextszpt where otherwise
prohibited by law.

32.02 Working Files

Working files in the school shall be reviewed frime to time by the Principal with the
teacher. Upon request, a teacher may seek tonr¢hrieeworking file for that teacher
annually. A teacher is entitled to receive a copgny documentation placed in his/her
file that contains information that may be detrit@mo the teacher.

ARTICLE 33 PROFESSIONAL DEVELOPMENT
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33.01 By 30 September each year the Employer walide twenty dollars ($20) per FTE for
purposes of a professional development fund.

The Bargaining Unit will provide an annual writtegport and account to the Employer
as to the use of these funds not later than 30 dueach year.

33.02 In each school year the Board shall desigmateof the professional activity days as a
Board-wide professional development day.

33.03 In addition, the Board agrees to provideugtoits Staff Development Office,
professional development activities for its teasher

ARTICLE 34  EARLY RETIREMENT INCENTIVE PLAN

34.01 The Employer shall provide an Early Retiremecentive Plan (ERIP) in the event of
redundancy in accordance with Article 27. Incesdiwill be given specifically for the
purpose of offsetting redundancy. The number cémives given will equal the
number of FTE redundant teachers unless the appia&tirement does not create a
suitable vacancy for the redundant teacher.

34.02 _Eligibility
(@) The teacher is less than sixty-five (65) yedirage; and

(b) The teacher is entitled to receive a pensiawiyding a deferred pension from the
Ontario Teachers' Pension Plan Board (OTPPB); or

(c) The teacher is prepared to take a leave @radesimmediately preceding
retirement and the leave of absence is granted.

34.03 _Application

When the Board anticipates that redundanciesheilhecessary, the Early Retirement
Incentive Plan will be advertised system-wide appliaations will be received by no
later than 30 April.

34.04 _Selection

The teachers who are selected to receive an Ratiyement Incentive will be those
teachers who:

(@) are entitled to receive the lowest pensioditiees determined by the OTPPB;
and,

(b) will create a suitable vacancy for a teacheo Was been identified as redundant.

34.05 Notice of Retirement
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When the teacher's ERIP application is approvedapplication will be deemed to be
the teacher's notice of retirement effective 31 usigor immediately upon the
conclusion of the teacher's leave of absence withay

34.06 Incentive

The ERIP payment calculation shall be determingethb Pension payout, as calculated
by the OTPPB and in accordance with the following:

PENSION PAYOUT ERIP PAYMENT
(determined by OTPPB) (% of Salary)
Greater than or equal to 66% 0%

Less than 66% and greater than

or equal to 62% 10%
Less than 62% and greater than
or equal to 58% 20%
Less than 58% and greater than
or equal to 54% 30%
Less than 54% 40%

The ERIP payment shall be based on the teachemnsbsalary (including allowances)
at the time of retirement.

34.07 Payment

(@) The incentive will be payable effective théedaf retirement or as determined by
mutual agreement of the Employer and the teacher.

(b) Inthe event of the death of a teacher elegtblreceive an incentive, the payment
or the balance remaining shall be paid to the estat

34.08 The Employer agrees to provide OSSTF withnansary report stating:
(@) The names of teachers who have been grantE& Hdh
(b) The % payout to each teacher;
(c) The names of teachers who are no longer reshiras a result of the ERIP having
been granted.

ARTICLE 35  ACTING VICE-PRINCIPAL POSITIONS
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35.01 (a) Upon the recommendation of the apprap&aiperintendent of Schools a teacher
may be appointed to a position of acting vice-ggatfor a period less than a
school year and shall have the right to returméoktargaining unit during that
period.

(b) A teacher appointed in (a) will continue tosabject to all terms and conditions of
the collective agreement, including dues deduction.

(c) Once the teacher has completed twenty (203 dathe acting pay assignment, the
teacher shall be eligible to receive an allowamteactive to the day on which the
teacher was assigned the additional responsiBililiee acting position shall be
paid at the established minimum salary for a videegipal.

(d) An appointment to an acting vice-principal ifios shall not result in additional
duties or workload for other bargaining unit mensber

(e) Acting vice-principals may not be involvedgarformance evaluations or
disciplinary matters involving members of the bamgay unit.

ARTICLE 36  CRIMINAL BACKGROUND CHECK

36.01 The Board is required to collect criminalkground checks on its employees in
accordance with the regulations of Ontario.

36.02 The Board shall ensure that all records afwtrmation (including Offence Declarations
and CPIC records) obtained pursuant to the Edut#tod and Regulations are stored in
a secure location and in a confidential manner.

36.03 Any disciplinary action related to the criadilbackground check or the Offence
Declaration required may be the subject of a gneea

ARTICLE 37 TEACHER PERFORMANCE APPRAISAL

37.01 The Board will consult with OSSTF, Distrié @rior to making changes to the board's
policy and procedure regarding teacher performapgeaisals.

37.02 OSSTF has the right to file a grievance wagpect to the performance appraisal report
of a teacher that may lead to termination. Nowgmee shall be filed with respect to any
performance appraisal until the teacher has reddive consecutive unsatisfactory
performance appraisals.

ARTICLE 38 HOME INSTRUCTION

38.01 (a) The purpose of this article is to prouite terms and conditions of employment
for all Home Instruction teachers in the employref Ottawa-Carleton District
School Board.
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(b) In addition to Article 38, the following praibns of the Collective Agreement
shall apply to Home Instruction teachers:

Purpose

Term of Agreement

Recognition

Legislative Changes
Management Rights
Union/Employer Committee

No Strike or Lock-Out

Leaves of Absence with Pay
Professional Development
Distribution of Agreement

Union Dues

OSSTF Certification

Grievance Arbitration Procedure
Liability Insurance

Human Resources File

Violent Incidences Against Teachers
Criminal Background Checks
No Discrimination

38.02 Working Conditions

It is understood that the salary rate per hoduges the requirement for performing all
the normal, regular and associated duties inclugmnegaration, examinations, travel to
and from the site of instruction, delivery of pragr, required meetings, discussions
with school principals, and the student's teachaggsequired.

38.03 Cancellation Fee/Mileage Expenses

A cancellation fee equal to one hour at the Tesheurly rate will be paid where a
lesson is cancelled within one hour of the schetltiiae.

Home Instruction Teachers will be re-imbursedrfileage expenses as per entitlements
outlined in Board Policy/Procedure.

38.04 _Seniority

(@) (1) Effective 1 September 1998, seniority i@wly hired Home Instruction
teachers shall be based on the most recent dateeads a teacher in the
Home Instruction Program.
(i) In the event of a tie in date of hire, the $hall be broken by computer
generated random number.

(b) Notwithstanding the above, the seniority dédeseachers published on the

1997/98 Home Instruction Teachers' Seniority Listr(sferred from the OBE)
shall be deemed to be accurate for purposes dafrgrstart date and ranking.
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38.05 Staffing/Assignments

Principals (or designate) will offer teacher asgignts by seniority in accordance with
the seniority list as outlined in the staffing pedares of the Home Instruction Protocol.

38.06 Salary Schedule

(@) Effective 1 September 2QaG#e hourly rate for Home Instruction Teacherdlsha
be in accordance with the following salary gridafows:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $48.66 $50.43 $53.62 $55.46
1 $51.57 $53.60 $57.15 $59.35
2 $54.50 $56.77 $60.61 $63.24
3 $57.40 $59.96 $64.15 $67.11
4 $60.31 $63.13 $67.66 $71.00
5 $63.23 $66.30 $71.16 $74.90
6 $66.13 $69.48 $74.66 $78.77
7 $69.03 $72.66 $78.17 $82.66
8 $71.93 $75.84 $81.68 $86.70
9 $74.86 $79.00 $85.18 $90.45

10 $77.76 $82.18 $88.68 $94.35

(b) Effective_1 September 200He hourly rate for Home Instruction Teacherdidi&in
accordance with the following salary grid as follow

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $49.64 $51.44 $54.69 $56.57
1 $52.60 $54.67 $58.29 $60.54
2 $55.59 $57.91 $61.82 $64.50
3 $58.54 $61.15 $65.43 $68.45
4 $61.52 $64.39 $69.01 $72.42
5 $64.49 $67.63 $72.58 $76.40
6 $67.45 $70.87 $76.16 $80.35
7 $70.41 $74.12 $79.74 $84.31
8 $73.37 $77.35 $83.32 $88.43
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9 $76.35 $80.58 $86.88 $92.26
10 $79.32 $83.83 $90.45 $96.24

(c) Effective_1 September 200®ie hourly rate for Home Instruction Teacherdldiein
accordance with the following salary grid as folkow

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $50.63 $52.47 $55.79 $57.70
1 $53.65 $55.77 $59.46 $61.75
2 $56.70 $59.07 $63.06 $65.79
3 $59.71 $62.38 $66.74 $69.82
4 $62.75 $65.68 $70.39 $73.87
5 $65.78 $68.98 $74.03 $77.92
6 $68.80 $72.29 $77.68 $81.96
7 $71.82 $75.60 $81.33 $86.00
8 $74.84 $78.90 $84.98 $90.20
9 $77.88 $82.19 $88.62 $94.11
10 $80.91 $85.50 $92.26 $98.16

(d) Effective_1 February 200%e hourly rate for Home Instruction Teacherdldi&in
accordance with the following salary grid as follow

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $51.14 $52.99 $56.35 $58.27
1 $54.19 $56.32 $60.05 $62.37
2 $57.27 $59.66 $63.69 $66.45
3 $60.31 $63.00 $67.41 $70.52
4 $63.38 $66.33 $71.09 $74.61
5 $66.44 $69.67 $74.77 $78.70
6 $69.49 $73.01 $78.46 $82.78
7 $72.54 $76.36 $82.14 $86.86
8 $75.58 $79.69 $85.83 $91.10
9 $78.66 $83.01 $89.51 $95.05
10 $81.72 $86.36 $93.18 $99.14
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(e) Effective 1 September 2QG¥%e hourly rate for Home Instruction Teacherdlsha
be in accordance with the following salary gridafows:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $52.06 $53.94 $57.36 $59.32
1 $55.17 $57.34 $61.14 $63.49
2 $58.30 $60.73 $64.83 $67.65
3 $61.40 $64.14 $68.62 $71.78
4 $64.52 $67.53 $72.37 $75.95
5 $67.64 $70.92 $76.12 $80.12
6 $70.74 $74.33 $79.87 $84.27
7 $73.85 $77.73 $83.62 $88.42
8 $76.95 $81.12 $87.38 $92.74
9 $80.08 $84.51 $91.12 $96.76
10 $83.19 $87.91 $94.86 $100.93

() Effective_1 February 2008he hourly rate for Home Instruction Teacherdlsha
be in accordance with the following salary gridatows:

YEAR GROUP 1 GROUP 2 GROUP 3 GROUP 4
0 $52.79 $54.70 $58.16 $60.15
1 $55.94 $58.14 $61.99 $64.38
2 $59.11 $61.58 $65.74 $68.60
3 $62.26 $65.03 $69.58 $72.79
4 $65.42 $68.47 $73.39 $77.02
5 $68.59 $71.92 $77.18 $81.24
6 $71.73 $75.37 $80.99 $85.45
7 $74.88 $78.82 $84.79 $89.66
8 $78.02 $82.26 $88.60 $94.04
9 $81.20 $85.69 $92.39 $98.11
10 $84.35 $89.14 $96.19 $102.34
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(9)

Home Instruction Teachers shall be paid atixt highest grid step effective
the first day of the month following the day on walhithe threshold number of
hours, as set out below, is reached:

YEAR HOURS
0
776
1552
2328
3104
3880
4656
5432
6208
6984
7760

QVWooO~NOOUIAWNEO

[ —

38.07 _Method of Pay

Home Instruction teachers shall be paid on a lalklyebasis throughout the year.

38.08 _Leaves of Absence Without Pay

(@)

(b)

(€)

(d)

A teacher who is pregnant or who adopts alatikll, upon request, be granted a
leave of absence without pay for a period of uprte (1) school year (inclusive of
any portion of the statutory leave provided untier Employment Standards Act
that falls within that school year).

A teacher who has been on the list of Hom&uietion Teachers for three (3)
continuous school years or more may be grantedhargkleave of absence
without pay for up to one (1) school year by th@&intendent of Human
Resources. Extensions may be granted providetbtheleave period, including
the initial leave and any extension(s) does noee#dwo years.

All applications for leave are to be made nitiwg to the Superintendent of
Human Resources prior to the commencement of th@osgear, where possible.

Home Instruction teachers accepting regulbdtime day school teaching
assignments, including Extended Occasional assigtaneithin the OCDSB shall
be granted a leave of absence not to exceed tweef2¥. The teacher must make
the request in writing for leave within two (2) vikserom date of hire. Where no
such written request is made, the teacher willdoeaved from the list.
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38.09 Sick Leave

(@)

(b)

(€)

Teachers employed in the Home Instructionisenwill be credited with one (1)
hour of sick leave for each ten (10) hours worled thaximum of eighty (80)
hours in any school year.

Each Home Instruction teacher shall be eutititecarry over to the next school
year, a maximum of ten (10) hours of unused siakde

A teacher is eligible for sick leave pay whatable to perform regular scheduled
duties because of illness or injury, and provideat the teacher:

(i) has unused sick leave;
(i) is not on other leave with or without pay the Home Instruction Service;

(i) is not eligible for benefits under workpksafety insurance legislation.

ARTICLE 39  CONTINUING EDUCATION

39.01 (a)

(b)

(€)

The purpose of this Article is to provile terms and conditions of employment
for all credit course continuing education teachethie employ of the Ottawa-
Carleton District School Board.

In addition to Article 39, the following praibns of the Collective Agreement
shall apply to Continuing Education teachers:

Purpose

Term of Agreement

Recognition

Legislative Changes
Management Rights
Union/Employer Committee

No Strike or Lock-Out
Distribution of Agreement

Union Dues

OSSTF Certification

Grievance Arbitration Procedure
Liability Insurance

Human Resources File

Violent Incidences Against Teachers
Criminal Background Checks
No Discrimination

Continuing Education programs covered by émms of this Article include the
following credit programs, provided such programes @ffered at the discretion of
the Board:
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Evening
International Language
Summer Reach Ahead
Summer Make-up
39.02 _Staffing
(@) Teachers

0] Application Process

Prior to the commencement of all Continuing Ediacaprograms, the
Human resources Department shall post electrogiealll at Continuing
Education credit sites a notice inviting all qualf teachers to submit an
application expressing interest in teaching pasgim these continuing
education credit programs.

(i)  Hiring

Priority consideration in assigning courses shalgiven to teachers who
have submitted applications under (a)(i) above:

(@) teachers by seniority, and subject to qualifans in accordance
with the most recent Continuing Education Senidrts;

(b) secondary redundant teachers, in senioritgrogiibject to
gualifications;

(©) secondary teachers employed within the OCDSB;
(d) external applicants.
(i)  Cancellation
(@) In the event a course is canceled at any pinoe to the first
scheduled class, the teacher may exercise hisgigrto bump

the most junior teacher assigned to a subjectiar@aich the
displaced teacher is qualified.
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(iv)

(b) In the event a course is cancelled at any #fter the
commencement of the course, the teacher shalltiikedrio
receive pay equal to six (6) hours, in additioany pay to which
the teacher is entitled based on the amount of éicheally taught
in that course prior to its cancellation. The teachall receive
one credit for purposes of seniority (or one-hadfdit in the case
of a make-up course).

Credit Assignment

(@) Each teacher will be entitled to the assigrimoéone credit. Two
make-up courses are considered to be the equivaienie credit.

(b) Where a more senior qualified teacher haseeh hired in
accordance with (a) (ii), the Board shall provideon written
request of the teacher, the reasons why the teaa®enot
offered the position.

(b) Administrative Heads/Coordinators

(i)

(ii)

39.03 _Salary

For the staffing of Administrative Head (Somar School), Coordinator
(Summer) and Coordinator (Evening), the followingrmagement
procedure will apply:

Prior to the commencement of all Continuindu€ation programs, the
Human Resources Department shall post electropiaall at Continuing
Education credit sites a notice inviting all quelif teacher to submit an
application expressing an interest in Continuingd&adion credit
administrative positions. All qualified teacherslwe considered on the
basis of qualifications, abilities, knowledge axgerience. Of the
qualified candidates, a minimum of five (5) will geanted an interview.
The interview team will be composed of the PrintgfaContinuing
Education and two additional members. The sucaksahdidate will be
appointed to a position for the term with an optioy mutual consent, of
a one term renewal.

The hourly rate for Continuing Education Teaclsdall be as follows:

Effective 1 September 2004 $36.72 plus 4% vacaian

The session rate for Continuing Education Teacsteal be as follows:

Evening School Administrator $5,747 per session
Summer School Administrator $5,955 per session
Administrative Head (Summer School) $4,907 pssem

Co-ordinator (Summer) $4,238 per session
Co-ordinator (Evening) $3,817 per session
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Effective 1 September 2005 $37.45 plus 4% vacatan

The session rate for Continuing Education Teacsteal be as follows:

Administrative Head (Summer School) $5,005 pesism

Co-ordinator (Summer) $4,323 per session

Co-ordinator (Evening) $3,893 per session
Effective 1 September 2006 $38.20 plus 4% vangiay

The session rate for Continuing Education Teacsteal be as follows:

Administrative Head (Summer School) $5,105 pesism

Co-ordinator (Summer) $4,409 per session

Co-ordinator (Evening) $3,971 per session
Effective 1 February 2007 $38.59 plus 4% vacagfay

The session rate for Continuing Education Teacsteal be as follows:

Administrative Head (Summer School) $5,157 pesism

Co-ordinator (Summer) $4,453 per session

Co-ordinator (Evening) $4,011 per session
Effective 1 September 2007 $39.28 plus 4% vangiay

The session rate for Continuing Education Teacsteal be as follows:

Administrative Head (Summer School) $5,249 pesism

Co-ordinator (Summer) $4,534 per session

Co-ordinator (Evening) $4,083 per session
Effective 1 February 2008 $39.83 plus 4% vacapay

The session rate for Continuing Education Teacsteal be as follows:

Administrative Head (Summer School) $5,323 pesism
Co-ordinator (Summer) $4,597 per session
Co-ordinator (Evening) $4,140 per session

39.04 _Method of Pay
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Continuing Education teachers shall be paid onveelekly basis.

The current method of pay which has been estadistr Summer School and any other
Continuing Education programs of similar lengthalsbontinue to be based on one
lump sum payment issued no later than the last wgrttay of the program.

39.05 _Seniority

(@)

(b)

(€)

(d)

(e)

Effective 1 September 1998, seniority for nelired Continuing Education
teachers shall be based on credits actually tangity Continuing Education
program of the Ottawa-Carleton District School Bbar

Notwithstanding the above, the following pens shall apply to Continuing
Education teachers with the Ottawa-Carleton Dis8thool Board listed on the
most recent Continuing Education seniority list$hef predecessor boards, up to
and including 31 August 1998:

Continuing Education seniority shall be basedm@dits actually taught (that is,
excluding credits granted while on leave) sincesfait&mber 1986, including all
credits actually taught in the evening, on Satusdand in the summer for the
Ottawa-Carleton District School Board and eitheadacessor board.

The burden for providing satisfactory proof of\see under the above paragraph
with the former Carleton Board of Education betwée®eptember 1986 and 31
August 1989 shall rest with the teacher.

(i) Teachers holding an administrative positio Continuing Education shall be
given one credit of seniority for every term thejfchthat position.

(i) For purposes of seniority, a make-up cowsisall be counted as one half
credit.

In the event of a tie in credit count, thegiall be broken by a computer generated
random number procedure that shall be subjectribioation by the President of
the Bargaining Unit or designate.

(i) The seniority list shall be posted in gveecondary school three times each
year.

(1) No later than 1 October ,
(2) No later than 1 February , and
(3) No later than 1 June
with a copy being sent to the President of thegBaing Unit.
(i) Errors in the calculation of a teacher’s seity shall be brought to the

attention of the Board no later than 1 Novembect@®er list), 1 March
(February list) or the last day of the school yemdefined by the school year
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calendar published by the Board (June list) of esatiool year or the list
shall be deemed correct. The Bargaining Unit stailisult with Human
Resources as part of the process and the necesseggtions and/or
amendments will be carried out and the correctstgliblished by 15
November (October list), 15 March (February latil5 July (June list).

Timeline Reference Chart

List Posted Errors in Calculation Reported Amended List Posted

no Later Than: to Board no Later Than: no Later Than:
October 1 November 1 November 15
February 1 March 1 March 15
June 1 Last day of School Year July 15

39.06 Removal from Seniority List

(@) Inthe event a Continuing Education teachectslnot to submit a Continuing
Education application for a period of two (2) yedris/her name will be removed
from the seniority list.

(b) A teacher whose name is removed under (a)eabnd who is subsequently
rehired into the program in accordance with Arti@8802 shall accumulate credits
for the purposes of seniority from the date of mehi

39.07 Sick Leave

(@) All Continuing Education academic staff shmlentitled to be absent with pay for
up to two (2) days in each semester (fall, wirdammer) due to illness or injury,
provided that the teacher/administrator is not theleave with or without pay
and provided the teacher/ administrator is notlakgfor benefits under workplace
safety insurance legislation.

(b) All Continuing Education academic staff whoreventitled to sick leave credits
under the former OBE program, shall have their eke accumulation frozen,
up to a maximum of twenty (20) credits, as at 1tSsper 1998.

Teachers who utilize their two (2) day entitlemastdescribed in (a) above, shall have

access to drawing from their frozen sick leave magaas described in (b) until such
credits have been exhausted.

39.08 Pregnancy/Parental Leave

A teacher who is pregnant or who adopts a chiil shpon request, be granted a leave
of absence without pay for a period of up to ones¢hool year (inclusive of any
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portion of the statutory leave provided under theplbyment Standards Act that falls
within the school year).

39.09 _Leaves of Absence Without Pay

A teacher may be granted a leave of absence witfayufor the remaining time left in a
course to which they have been assigned where#dohé¢r can demonstrate a need for
such leave. The teacher shall direct his/her writégjuest for a leave to the
Superintendent of Human Resources.

39.10 Bereavement Leave

A leave of absence of up to two (2) days with pey be granted in each term for
bereavement leave provided that the Continuing &iilue teacher notifies the
appropriate Principal to ensure replacement wittttear duly qualified teacher.

ARTICLE 40 VIOLENT INCIDENTS AGAINST TEACHERS

40.01 The parties recognize the Board's Safe Sstimlicy and Procedures. The parties
agree that this article does not incorporate ther@8e Safe Schools Policy and
Procedures in the collective agreement.

ARTICLE 41  HEALTH AND SAFETY

41.01 The parties recognize that the Joint Health@afety Committee, as established by the
Board, is governed by the Occupational Health safét® Actand Regulations. The
parties agree that this article does not incorpaitae_Occupational Health and Safety
Act and Regulations in the collective agreement.

41.02 The patrties further recognize the Bargaiting representation on this committee.

ARTICLE 42 NO DISCRIMINATION

42.01 The Employer and the Union agree that thdtdg/no discrimination, interference,
restriction or coercion exercised or practiced witbpect to any employee by reason of
race, colour, age, gender, sexual orientationtipalior religious affiliation, or by
reason of membership or non-membership in the Union

ARTICLE 43 DUTY TO ACCOMMODATE

43.01 Where a teacher is identified as requiring@ommodation, the Employer and the
Union shall consult to seek an appropriate acconatiaal for that teacher.

ARTICLE 44  ATTENDANCE MANAGEMENT PROGRAM

44.01 The union shall have the right to commenthenmplementation and application of the
Attendance Management Program.

-72 -



44.02 Should the Employer request the employeadengo an independent medical
examination, the choice of medical practitionerlsb@ mutually agreeable to the
Employer, the employee and the Bargaining Unit.

ARTICLE 45

FAMILY MEDICAL LEAVE

45.01 In accordance with the Employment StandaxdsA employee will be entitled to
Family Medical Leave without pay for up to eighj (8eeks.

Entitlement to Leave

(@)

(b)

(€)
(d)

(e)

()
(@)

(h)

An employee is entitled to a leave of absenitieont pay of up to eight (8)
weeks to provide care or support to an individesalibed in 45.01 (b) if a
qualified health practitioner issues a certificsttting that the individual has a
serious medical condition with a significant ridkdeath occurring within a
period of twenty-six (26) weeks.

Article 45.01 (a) applies in respect to thédwaing individuals:

(1) the employee's spouse;

(i) a parent, step-parent or foster parent ofdimployee;

(i) a child, step-child or foster child of the piloyee or the employee's
spouse;

The employee may begin a leave under thislantio earlier than the first day of
the week in which the period referred to in 45&)begins.

The employee may not remain on a leave undgis#ction after the earlier of
the following dates:

0] The last day of the week in which the indivitlira45.01 (b) dies;
(i) The last day of the week in which the perieferred to in 45.01 (a) ends.

For the purposes of this article, "week" meapgriod of seven consecutive days
beginning on Sunday and ending on Saturday.

An employee may take a leave under this articiy in periods of entire weeks.

If two or more employees take leaves underdlHisle in respect of a particular
individual, the total of the leaves taken by a# #mployees shall not exceed
eight weeks during the period referred to in 45@1that applies to the first
certificate issued.

An employee who wishes to take leave undeardhticle shall advise the
employer, in writing, that he or she will be dgiso. If the employee must begin
the leave before advising the employer, the eygashall advise the employer
of the leave, in writing, as soon as possiblerdieginning the leave.
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(i)

()

Notwithstanding this provision, an employee nmegiort daily absences to their
supervisor.

The employee will provide to the Employer a rioadi certificate referred to in
45.01 (a) indicating that a member of the familgravely ill with significant
risk of death within 26 weeks.

If an employee takes a further leave, in thierg death did not occur within the
26 weeks, the employer may request a copy of tipgined certificate as
provided for under this legislation.

45.02 General Provisions for Family Medical Leave

(@)
(b)
(c)

(d)
(e)

Crediting of experience for salary placemenppses shall continue during any
term of Family Medical Leave.

Seniority shall continue during any term ofifily Medical Leave.

The Employer agrees to continue to pay theleyep's portion of benefits and

applicable pension premiums during the Family Maid_eave provided the

gmbployee agrees to pay the employee's portigneshiums by pre-authorized
ebit.

Sick leave credits shall accumulate for theleyee during the time of Family
Medical Leave.

The period of an emploxee's leave shall nohtleded in determining whether
he/she has completed the probationary periodruhdiele 28.
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IN WITNESS WHEREOF THE PARTIES HAVE CAUSED THIS CQECTIVE AGREEMENT TO
BE SIGNED IN THEIR RESPECTIVE NAMES BY THE RESPEG/H REPRESENTATIVES
THEREUNTO DULY AUTHORIZED, AS OF THIS DAY OF OTOBER, 2005.

THE OTTAWA-CARLETON DISTRICT
SCHOOL BOARD

Lynn Graham
Chair of the Board

Lorne M. Rachlis
Director of Education/Secretary of the Board

Janice McCoy
Superintendent of Human Resources

Larry Archibald
Superintendent of Instruction

Janet Beer
Labour Relations Officer

Jennifer Baldelli
Human Resources Officer

Christine Fagan
Labour Relations Administrator

THE ONTARIO SECONDARYSCHOOL
TEACHERS' FEDERATION

District 25 — Teachers’ Bargaining Unit

Susan Rab
President, OSSTF

Kerri Ferguson
CiNefyotiator, OSSTF

Al Hempel
Member, Colle&argaining Committee

Chris Roy
Member, Collectivardgining Committee

Julia Bilenkis
Member, Collective Bargag Committee

Jeff Ruttan
Member, Collective BargmjrCommittee
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATON
(District 25, Teachers' Bargaining Unit)

Re: HOME INSTRUCTION PROTOCOL

The parties agree that:

Seniority

1. Seniority will be determined by the most recdatie of hire as a teacher in the Home
Instruction Service.

Publication of the List

2. School Principals will be supplied annually wétitHome Instruction Services Staff List.
This staff list will include the seniority list artdome Instruction Protocol. This list will
be updated annually to reflect additions, deletitemves of absence (including
unavailability during the leave), etc. In additiohe seniority list will be updated
electronically, if possible, with updates as regdithroughout the year.

3. Each home instruction teacher shall ensure dagdBis kept current on personal
information required for the list.

4. The List will include the panel and subjectsvimich the teacher is qualified to teach.

(a) Teachers hired on or after 1 September 1988 Istive qualifications recognised
in accordance with the teacher's Certificate oflcation as issued by the
College of Teachers.

(b)  Teachers hired prior to 1 September 1998 bBeajjrandparented for purposes of
subject designation. Effective 1 September 199&) $eachers may add subjects
only in accordance with (a) above.

Additions and Deletions

5. Home Instruction Teachers shall be added td.igteonly in the event that a subject list
contains no available teachers and a need ariseasHome Instruction Teacher in that
subject.

6. Notwithstanding the above, Home Instruction Teas shall be added to the list in

extenuating circumstances following agreement eypirties.

Staffing
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7. (a) Principals will offer assignments to quaiditeachers, by seniority on the List,
provided the teacher is the most suitable for #sgament;

(b) Principals (or designate) will interview, wleatecessary, to determine the most
suitable qualified teacher for the assignment.

8. Teachers in the Home Instruction Service wheeveesssigned to a student will continue
with that assignment in the following school year,the recommendation of the
Principal.

9. In accordance with (7), and (8) above, whererechal assigns a teacher who is not the
most senior, an explanation shall be provided toblu Resources at the time of
assignment.

Assignments

10. Home Instruction Teachers shall be entitlebe@ssigned up to five (5) student
instructional hours per day, to a maximum of twe(@§) hours per week. In no case
shall the total assignments exceed a maximum ohdués in a school year.

11. Home Instruction assignments shall be condumtddeen the hours of 8:00 a.m. and 5
p.m. in accordance with the Education Act.

12. (@) A Principal (or designate) shall give a Hoimstruction Teacher until 5:00 p.m. on
the next business day following the day of thaahjphone call to accept an
assignment.

(b) The teacher may decline the offer. The raieror declining an offer may
include reasons such as current assignments. @clind could enable other
Home Instruction Teachers within that disciplind®offered the assignment.

(c) Should the teacher not respond or declinetfeg within that time, the Principal
(or designate) may offer the assignment to the geatified teacher on the list.

13. This Letter of Understanding is without prepedio further discussions in negotiations
between the parties with respect to Home Instraclieachers.

Signed in the Regional Municipality of Ottawa-Céolethis __ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dwdt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: LEADERSHIP POSITION$Positions of Responsibility)

Guiding Principles

(@) A head is a member of the leadership teameostihool whose role may include
responsibilities for program and subjects. Sonog@am responsibilities will be
reviewed annually and may be subject to change.

(b) Every head must hold a specialist qualificataathin his/her department at the time of
appointment.

(© Every subject (as outlined in Reg. 184-97 SaledA, B,D) must be allocated to a
department.

(d) Every teacher must be supported by a head(s).

(e) Every head has leadership skills (as per thec&en Procedures).

) Every head must have equity of workload.

(9) Every structure (or revision) must be submitteth the school organizational chart.

(h) Competition postings will reflect all responéiies for that headship (curriculum and
program responsibilities may be reviewed and adguannually).

(1) Incumbents must maintain full contract status.

()] Incumbents will be entitled to a four (4) ygarm (4 complete school years). Where the
incumbent does not hold the required specialistifigation, the four (4) year term will
be subject to the teacher obtaining the specia@aiirement within the first two (2)
years of the appointment.

Signed in the Regional Municipality of Ottawa-Céolethis __ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dgt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: SYSTEM REORGANIZATION

The parties recognize the potential implicationstwnges arising from recommendations
under Policy P.013.PLG impact on members of thg&amg Unit. These changes may affect
a number of areas including:

(@) Transfer and Placement Procedure

(b) Staffing

(c) Effecting a smooth transition and consolidatio
(d) Positions of Responsibility

In accordance with the terms of the Union/Empld@emmittee as defined under Article 6 of
this Collective Agreement, either party may requesteeting to deal with system
reorganization concerns. The parties shall attémgeal with the concerns expressed, and
carry out such discussions as required.

In any event, it is understood that the Bargairumgt will be involved in a consultative
capacity prior to implementation of recommendatiorele under Policy P.013.PLG.

This Letter of Understanding is subject to the varece/arbitration process.

Signed in the Regional Municipality of Ottawa-Céolethis __ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dwdt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: BENEFITS FOR RETIRED CBE SECONDARY TEACHERS

All benefits, excluding Federation administered L Wil continue to be made available to
those employees who were retired prior to 1 Sepeerh®98 and who, pursuant to the terms of
the collective agreement between the Carleton BohEtHucation and OSSTF had elected to
continue coverage subject to their paying 100%efdremium cost. This entitlement shall
continue until such time as the employee reache$&@r elects to discontinue coverage,
whichever occurs first.

It is understood and agreed that employees retaifteg 1 September 1998 shall not be entitled
to continue their coverage in the Board's bengfds.

This Letter of Understanding is subject to the varece/arbitration process.

Signed in the Regional Municipality of Ottawa-Céolethis __ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dwdt25,
Teachers' Bargaining Unit
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: BENEFITS EXEMPTION - OBE TEACHERS

The parties agree that the following shall applthwespect to the implementation of Article 13
- Employee Benefits Plans:

Secondary teachers employed as of 31 January 188%9were covered by the benefits
provisions in the collective agreement betweerQttawa Board of Education and OSSTF
District 26 and who elected not to enroll in theiopal benefits provided for under the group
health and dental plans in the applicable collectigreement shall continue to be exempted
from the mandatory enrolment requirements for tlaommedical, dental and vision care plans
offered under the current agreement. This meawetteachers shall not be required to enroll
in the major medical, dental and vision care plamder the collective agreement.

However, if at any time in the future, a teachexctd to enroll in any of these plans (either
single or family level coverage) during the anny@aén enrolment period or is required to enroll
as a result of the teacher no longer being covieyeghother benefits plan, it is understood and
agreed that the teacher shall forfeit his/her exeanptlement with respect to that particular
benefit plan and must thereafter remain enrolletgast at a level of single coverage, in
accordance with the provisions in the current agesd.

This Letter of Understanding is subject to the varece/arbitration process.

Signed in the regional Municipality of Ottawa-Caole this _ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dwdt25,
Teachers' Bargaining Unit)

-81-



Re:

LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

EMPLOYMENT INSURANCE BENEFITS

Hours of Insurable Employment - Methods of Deteration

The Parties have considered Section 10 of the IR&gu set out in the Canada Gazette,
Part Il, Vol. 130, No. 14 which relates to Sectiof the_ Employment Insurance Act
Section 10 provides methods for employers to cotapiRecords of Employment for
employees not paid on an hourly basis.

The parties agree, under Section 10(2) of thisledipn, that for the sole and exclusive
purpose of reporting the hours of insurable eamireguired under the Employment
Insurance Act, full-time teachers shall be deenwelave worked seven (7) hours each
school day they are employed. Part-time teachwal be deemed to have worked the
hours per day that are pro-rated accordingly basetbntract status.

Signed in the regional Municipality of Ottawa-Caole this _ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,

Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (bgt25,

Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
and
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: MUSIC REPERTOIRE CLASSES

For Music Repertoire Classes, the Class Size Masiehaut in Article 20.07 may be exceeded
in accordance with the following provisions:

)] This exception shall apply to Music Repertoiredit courses that are offered outside of
the regular timetable (noon hour, before/after sthonly and only with the written
consent of the classroom teacher assigned to tbaatiass.

i) The Principal shall submit the completed "Resjuer Repertoire Exemption", signed by
the teacher and the Principal, to the parties ke3drMay.

i) The classes on the individual teacher's tirbktain the aggregate, shall not exceed the
combined maxima in accordance with Article 20.08dahon a full year calculation of
all classes assigned.

This Letter of Understanding is subject to the Gigce/Arbitration process.

Signed in the Regional Municipality of Ottawa-Céolethis _ day of OCTOBER 2005.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dgt25,
Teachers' Bargaining Unit)
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LETTER OF LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: E-LEARNING

A committee shall be established to discuss the&kiwvgrconditions associated with e-learning
programs based on any provincially developed pmtecior to implementation within the
OCDSB.

Signed at the City of Ottawa this __ day of OCTOBHERS5.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (Dgt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: TEACHER DEVELOPMENT ACCOUNT

In accordance with Ministry of Education memoranddated 31 March 2005 (Teacher and
Support Staff Development Account) a one-time adloee shall be paid to each full-time

teacher on staff with the Board in the 2004-200%s¢t year. This allowance, to a maximum
aggregate disbursement of $805,837.00, is to be tsecover expenses for professional
development resources such as computers, periphesaftware, professional development
materials and courses related to their employmdtdrt-time teachers will receive a prorated
portion of the allowance. The Parties shall jgingistablish eligibility and reimbursement

procedures in accordance with the Board’s finanaiatl auditing protocols. Any funds

provided by the Ministry of Education for the puses which are unallocated by August 31,
2006, shall be paid to the Bargaining Unit to Hecalted for teacher professional development
and contingent upon Ministry of Education guidetine

Signed at the City of Ottawa this __ day of OCTOBHERS.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (bgt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: ECONOMIC REOPENER

If the Provincial Government provides to the Boadditional funding specifically for
secondary teacher salaries for either or both efdthool years 2006-2007 and 2007-2008
(beyond that required to fund the salary increas¢®ut in Article 11 of this Agreement), then
the salaries for that year or those years shalhdreased to the extent permitted by the amount
of such funding:

For clarity, the above shall apply as follows:

(@) If the province's tax revenues in the 2005e20ifcal year are at least 1% higher than
predicted in the 2004 provincial budget and theuahnate of inflation as measured by
the Ontario CPI during the 2005-2006 school yedrigher than 2.5%, then the salary
increase for September 1, 2006 will be increaseahdtch the rate of inflation up to a
maximum of 0.5%.

(b) If the province's tax revenues in the 200672€06cal year are at least 1% higher than
predicted in the 2004 provincial budget at the ahnate of inflation as measured by the
Ontario CPI during the 2006 — 2007 school yearighdr than 3%, then the salary
increase for September 1, 2007 will be increaseahdtch the rate of inflation up to a
maximum of 0.5%.

Signed at the City of Ottawa this __ day of OCTOBHERS5.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (bgt25,
Teachers' Bargaining Unit)
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LETTER OF UNDERSTANDING
Between
THE OTTAWA-CARLETON DISTRICT SCHOOL BOARD
And
THE ONTARIO SECONDARY SCHOOL TEACHERS' FEDERATION
(District 25, Teachers' Bargaining Unit)

Re: CLASS SIZE MAXIMA AND TEACHER AGGREGATE AUDIT

The audit of the Class Size Maxima (CSM) reportsalbsecondary schools will be performed

weekly for the first six weeks commencing at the efthe first week of school in September

and the last week of January and bi-weekly forrémeainder of each semester. The Staffing
Resource person will report the results of the tatadihe Superintendent of Secondary Staffing
and the Chief Negotiator, O.S.S.T.F.

Signed at the City of Ottawa this __ day of OCTOBHERS.

Chair of the Board President, OSSTF (District 25,
Teachers' Bargaining Unit)

Director of Education Chief Negotiator, OSSTF (bgt25,
Teachers' Bargaining Unit)
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